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COUNTY MANAGER'S POLICY GUIDANCE
CAPITAL IMPROVEMENT PROGRAM

This manual sets forth procedures for the preparation of the Capital Improvement Program (CIP) for
the County of Henrico, Virginia. The purpose of this program is to relate capital expenditures to a well
formulated long-range plan for needed public improvements within the County's capacity to finance
them on a sound fiscal basis. This manual sets forth the necessary administrative procedures and the
schedule departments should follow when submitting capital project requests.

A capital improvement program and capital budget are very different from an operating budget in that
capital projects bear unique characteristics. Unlike anticipating and budgeting for normal ongoing
maintenance items, major capital projects require substantial lead-time due to constraints such as bond
referenda, public hearings, citizen input, and extensive planning and engineering design work. All of
this activity precedes actual construction and expenditure of funds. Further, experience has shown that
when taken as a whole, major endeavors hoped for are usually far in excess of the resources that can
realistically be expected. When one adds the other costs, which accompany any major capital
improvement after its completion, such as additional personnel requirements, higher operation and
maintenance cost, or debt service, this is even more pronounced. Accordingly, the importance of a
capital improvement program lies in its ability to clearly identify, focus, and pace major capital
projects, as well as to establish their priority.

EXPLANATION OF A CAPITAL IMPROVEMENT PROGRAM

The Capital Improvement Program is a statement of the County's policy regarding long-range physical
development. In Henrico County, this program covers a five-year period and sets the policy framework
within which capital improvements will be taken. The Capital Improvement Program is one of the
processes utilized in achieving desired urban growth and development. By providing a planned
schedule of public improvements, such a program outlines present and future public needs and
intentions, and thus has a positive influence on private investment decisions. In this manner, the
coordination of orderly and efficient programs of private and public investment can be developed for
the maximum overall public benefit.

The Capital Improvement Program and Capital Budget provide the principal tools for coordinating the
physical and financial planning required to successfully implement the comprehensive planning process.
The Capital Improvement Program should not be considered solely as a final and fixed plan. A
meaningful measure of its usefulness will be its effective application as a process. In addition to
provisions for amending the Capital Budget during the fiscal year, the Capital Improvement Program is
reviewed and revised each year. An additional year is added to maintain the full five-year period of the
program. The first year projects are reviewed and a recommendation is made from this list to be
considered as the Capital Budget for the coming year. This operation is repeated every year.

FISCAL CONSIDERATIONS

With each capital project, there are likely to be some operating cost implications. Operating cost
implications will be cross-walked annually to the operating budget, as required. Only after considering
both the one-time capital costs as well as the recurring operating costs will a project be considered
within the Five-Year CIP.



The revenues necessary to fund debt service requirements and current financing should also be
considered in relation to the physical needs of the County of Henrico and the ability of its citizens to
pay. It is also necessary to be mindful of the benefits, which the County's favorable tax rate affords in
promoting our economic growth and maintaining a sound business environment.

Sound financial planning and management will be required to accomplish our fiscal objectives while
maintaining a viable capital program. To maximize the use of local dollars and expand the capital
program, consideration of all existing non-local sources of funding is encouraged so full utilization is
made of intergovernmental revenues. Use of intergovernmental revenues in the areas of environmental
control, recreation, public safety, and human resources programs should continue to be maximized.
This encouragement should not be construed as granting blanket approval for grant-supported capital
programs outside or in advance of our comprehensive budget reviews. Rather, it should be considered
for planning purposes only. In the final analysis, each department's request will be reviewed in the
context of established priorities set by the Board of Supervisors, the County's fiscal capacity, other
departments' requests, and other elements described below.

COMPREHENSIVE PLANNING APPROACH

Each capital project should be supported by the goals of the County as expressed in the various plans,
or programs, completed or being prepared, by County agencies. Examples of such plans or programs
include:

Public Works
Comprehensive Drainage Plan
Major Thoroughfare Plan

Public Utilities
Comprehensive Water Study
Comprehensive Sewer Study

Planning
Comprehensive Land Use Plan
Parks and Recreation Open Space Plan
Major Thoroughfare Plan

Recreation
Parks and Recreation Open Space Plan

Library
Five-Year Plan for Improvement of Library Services

Each capital project, then, would be but one element in a comprehensive program for improving: (1)
the delivery of existing services; (2) the scope of services; (3) the levels of efficiency; or (4) addressing
the demands of growth and development of Henrico County. As such, a capital improvement program
provides a framework for the orderly execution of individual projects in a way, which ensures that each
will facilitate overall implementation of the County's development goals. These plans should be
reviewed prior to submitting any CIP requests to ensure that the projects are in keeping with the
specific content of these plans.



Capital projects, which deviate from recommendations expressed in these plans, must include a
substantial justification for these deviations. The capital planning review process prior to the
submission of projects should assist in resolving conflicts in capital requests as well as revising plans
where changes are justified. In cases where a comprehensive plan is in preparation but not yet
complete, projects which appear in preliminary drafts, and which have a near-term implementation can
be considered in the review process.

REASONS FOR PREPARING A CAPITAL IMPROVEMENT PROGRAM

A Capital Improvement Program provides for the orderly and systematic financing and acquisition of
public improvements. It also provides the following:

1. Information for the individual taxpayer, neighborhood councils, and other civic groups
interested in the County's development plan;

2. A statement of intention for Federal and State agencies who provide grants-in-aid to the
County; and
3. A source of information for potential investors who may purchase municipal securities.

By projecting and scheduling capital improvements in advance of actual needs, several advantages
accrue to Henrico County:

1. Reduction of the need for "crash programs" to finance the construction of County
facilities.
2. Budgeting may take place within a system which assures that capital projects will be

built according to a predetermined priority system while planning in advance for the
revenue needed to finance and complete these capital projects.

3. Advance planning is permitted to ensure that projects are well thought out in advance of
construction.

4. It permits major purchases to be scheduled commensurate with favorable market
conditions.

5. Coordination with the operating budget is maximized. An important aspect of capital

improvement planning is the effect capital expenditures have upon the annual operating
cost of the County. When a new facility is established, it must be maintained and
staffed, and obligations, which begin when it is made operational, will become
continuous.
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Definitions

Capital Improvement Program (CIP): For Henrico County, this is defined as a plan for capital
expenditures to be incurred each year over a five-year period to meet capital needs defined by the
departments and other agencies of the County Government including Schools. Thus, it sets forth
each project in which Henrico County is to have a part and it specifies the full resources estimated
to be available to finance the projected expenditures.

Capital Budget: All projects that are submitted by departments in the CIP process are reviewed.
From that submission, based on need and financial requirements, the projects that are selected and
approved for funding in the first year of the CIP by the Board of Supervisors become the Capital
Budget.

Capital Project: This is an item for which the purchase, construction, or other acquisition will
represent a public betterment to the community and add to the total physical worth of the County
provided that the project considered is of a substantial nature. This means that the project has an
anticipated life of not less than twenty-five (25) years following its purchase, construction, or other
acquisition and has a total cost of not less than one hundred thousand dollars ($100,000). This
definition is intended to include, but is not limited to the following:

A. Land: All expenditures for land regardless of whether or not they meet the dollar cost
limitation set forth above, and whether they are in connection with a program of
economic development (e.g., urban renewal), or for long-term public use. Land
purchased in conjunction with construction of a structure is considered as a part of the
same project.

B. Structures: All expenditures for structures, including construction cost, feasibility studies,
architectural, engineering, legal and related expenses, and expenditures for major
renovation of, or additions to, structures should be included.

C. Machinery and Equipment:

1. Initial Purchases: All expenditures for machinery and equipment that are built into and
are an integral part of the structure at the time of initial acquisition or construction are to
be included. This would also include freestanding furnishings, fixtures, and equipment
related to opening a new facility if a bond referendum or other authority specifically so
indicates. Otherwise, such items should be financed by current revenue in the operating
budget.

2. Replacement purchases: Machinery and equipment replacement purchases which are
built into or become an integral part of an existing facility must have a useful life of ten
(10) years or more or cost $10,000 or more to be included. Freestanding replacement
machinery, fixtures, and equipment are considered capital outlay items that should be
purchased with current financing in the operating budget.



4. CIP Review Committee: The Capital Improvement Program Review Committee includes the
following:
(a) County Manager
(b) Deputy County Manager for Community Development
(c) Deputy County Manager for Community Operations
(d) Deputy County Manager for Community Services
(e) Deputy County Manager for Administration
(f) Director of Finance
(g) Assistant Superintendent of Schools for Finance
(h) Director of Planning
(i) Director of General Services
(j) Director of Information Technology



DEVELOPMENT OF THE CAPITAL IMPROVEMENT PROGRAM



10



Capital Improvement Program Calendar

Capital Improvement Program (CIP) preparation requires careful scheduling so the responsible officials
are given adequate time and complete information to make sound program decisions. The large volume
of data to be compiled into a clear, concise project request, requires the steps in the budget-making
process be taken in scheduled and logical sequence. The Capital Improvement Program calendar
provides, in chronological order, the key dates set each year to ensure prompt and efficient preparation
and adoption of the Capital Budget:

MIDDLE OF JULY - Call for CIP estimates, calendar of dates, and other related information sent to
departments.

SECOND WEEK OF SEPTEMBER - Deadline for submission of CIP requests to the Office of
Management and Budget.

FIRST WEEK OF OCTOBER - Office of Management and Budget briefs CIP Review Committee and
County Manager on status of CIP requests.

THIRD WEEK OF NOVEMBER - Office of Management and Budget furnishes CIP Review
Committee with details and summaries of departmental CIP requests.

FIRST WEEK OF DECEMBER - The County Manager and the CIP Review Committee conducts
executive reviews with departments.

MIDDLE OF JANUARY - The County Manager and the CIP Review Committee submits the CIP and
recommended Capital Budget to the Planning Commission.

MIDDLE OF JANUARY - Planning Commission announces a public hearing on the CIP for middle of
February.

MIDDLE OF FEBRUARY - Planning Commission conducts public hearing and submits comments on
CIP to the County Manager.

EARLY MARCH - County Manager presents the Proposed Capital Budget to the Board of Supervisors.

SECOND WEEK OF APRIL - Board of Supervisors conducts public hearing on the proposed Capital
Budget.

LAST WEEK OF APRIL - Board of Supervisors adopts Capital Budget.

11



Steps and Routing of Program Development

The following steps are followed in developing the Capital Improvement Program:

THE CAPITAL BUDGET CALL

The County Manager will:

1.

Issue a call for each Department Head/Key Official of Henrico County to submit project requests
for inclusion in the Capital Improvement Program; and

Instruct the Office of Management and Budget to provide each Department Head/Key Official with
a procedures manual and other necessary supporting information, as needed.

Note: Access will be granted via a shared drive on the network. Please contact your analyst for
path instructions.

AFTER THE BUDGET CALL/CONSULTATIONS

3.

Office of Management and Budget reviews with each appropriate Department Head/Key Official
the proper procedures to follow in completing the data entry screens.

Department Heads/Key Officials will identify capital improvement needs from their operational
perspective.

Department Heads/Key Officials will consult with the Director of General Services regarding
General Government projects that involve the construction or major renovation of public buildings.
The Director of General Services will:

a. Review the scope of all project results involving the construction, and major renovation of
public buildings, and

b. Review the Project Cost Estimate Worksheet (CIP 3) and make suggested modifications, as
required.

c. The Director of General Services will also make suggestions regarding non-personnel
operating requirements that arise from specific capital projects. These include such costs as
utilities, landscaping, etc. Departments are solely responsible for any personnel costs arising
from new facilities. Complete operating costs are the responsibility of the submitting agency
and should be coordinated with the OMB. All final operating costs will actually be determined
as part of the annual operating budget, as required.

The Office of Management and Budget will provide Department Heads/Key Officials with data
pertaining to budgetary constraints to consider in developing their capital improvement projects.
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7. The Department Head/Key Official shall:

po o

Review the project requests for his/her area of responsibility,

Establish priorities within his/her area,

Prepare department summaries, and

Submit an original copy and an electronic copy of the department's proposed capital project
request forms (CIP-3 approved by General Services, if applicable) to the Director, Office of
Management and Budget (OMB). Distribution to the CIP Review Committee will be made by
the OMB after an internal analysis of all project requests.

AFTER REQUESTS ARE SUBMITTED

8.  The Office of Management and Budget will:

a.
b.
c.

d.
€.

f.

Verify the request forms and electronic data for completeness of information.

Prepare a compilation of all project requests by both program and department responsibility.
Ensure that all operating costs are realistic, based upon project history and other similar
projects in the CIP.

Compare the proposed program to the current Capital Improvement Program.

Analyze requests in relation to Planning Commission policies and county-wide comprehensive
plans, and

Relate proposed projects to those of regional concern, where applicable.

9. The Office of Management and Budget will make recommendations to the CIP Review Committee
regarding the following:

oo

The fiscal accuracy of the project requests.

The eligibility of projects for inclusion in the CIP.
The accuracy of revenue estimates.

The impact of the results on the operating budget.
The availability of funding sources.

10. The Office of Management and Budget will prepare a draft of the proposed Capital Improvement
Program.

AFTER MANAGEMENT AND BUDGET REVIEW

11. The County Manager will conduct CIP Committee administrative hearings on the proposed Capital
Improvement Program. The CIP Committee will be responsible for reviewing project requests in
order to determine:

a.
b.

If departmental programs are making a substantial input on priority need areas, and
If projects are consistent with announced administrative policy objectives.
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12. The CIP Review Committee will:

a. Review the proposed Capital Improvement Program.
b. Recommend the Capital Improvement Program, including the financial plan, to the Planning
Commission and Board of Supervisors.

13. The Office of Management and Budget prepares a Manager’s recommended Capital Budget based
on the recommendations of the Committee.

AFTER CIP COMMITTEE REVIEW

14. The County Manager will forward his recommended Capital Improvement Program to the Henrico
County Planning Commission for review and comment and to the Board of Supervisors.

15. The Henrico County Planning Commission will:

a. Hold a Public Hearing on the Capital Improvement Program.
b. Make recommendations on the Capital Improvement Program to the County Manager.

16. The Henrico County Board of Supervisors will:

Review the recommended Capital Improvement Program.
Conduct legislative hearings on the recommended Capital Budget.
Hold a Public Hearing on the recommended Capital Budget.
Adopt an approved Capital Budget for Henrico County.

ao o
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Adoption of Capital Budget

County Board of Supervisors' adoption of the Capital Budget is for fiscal planning purposes.
Authorization to make expenditures on capital project occurs when funds are appropriated by the Board
of Supervisors. With few exceptions, funds for a new capital project are appropriated for expenditure
by the Board at the time the project is added to the Annual Fiscal Plan.

Appropriations for Capital Projects

When a capital project is approved, either in the original Annual Fiscal Plan or by amendment to the
Plan, the funds are appropriated for expenditure at the same time. This policy also applies to the
operating Annual Fiscal Plan. When there is an exception to this policy, as noted above, a request for
appropriation should be submitted to the OMB. Appropriations for capital projects are for the life of
the project, i.e., until the purpose for which the appropriation was made has been accomplished or no
longer necessary, and not for any one fiscal year.

Closing a project may be done in one of two ways:

1. A project may be closed, when completed or determined to no longer be necessary, by
the responsible department by addressing a memo to the Accounting Division, so stating.

2. Based on the outcome determined by the project status report compiled by Accounting.
Any unencumbered appropriations in closed projects will revert to the proper fund balance or reserve at
that time, or may be transferred to another project within the same fund, with the approval of the
County Manager.
Status Report
The Accounting Division will request departments update a capital project status report on all capital
projects annually by providing each applicable department with a list of capital projects and requesting

a response on the status of each project.

Projects will be closed by Accounting based on expenditure history and input from the department.

Capital Transfers

There may be instances when a transfer between existing projects is necessary and acceptable. Such
requests shall be submitted to the OMB utilizing the budget revision option within the Public Sector
Budgeting (PSB) function of the Oracle Financial Management System. These requests will be
submitted to the County Manager for action.
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Amendment of the Capital Budget

Amendments (additions) to the Capital Budget may be required during the fiscal year when the
following circumstances occur:

1.  When more money is needed for a project already in the Annual Fiscal Plan.
2.  When a new capital project needs to be added to the Annual Fiscal Plan, a CIP - 3 should be

compiled to validate the accuracy of the appropriation request.

Amendment requests shall be submitted to the OMB within the Oracle Financial Management System.
These requests will be submitted to the County Manager for action. An amendment may be avoided if
funds can be transferred from an existing project in the Annual Fiscal Plan and the County Manager
concurs with the transfer.

16



PREPARATION OF THE CAPITAL PROJECT REQUESTS
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Determination of Projects

The operational concepts of each agency are different; therefore, it is impossible to develop an identical
procedure to be used in the preparation of project requests. However, certain general principles apply
to all agencies and will facilitate the preparation of the Project Request Forms. Before an agency can
state capital needs as project proposals, it must identify these needs. An orderly manner of determining
needs is as follows:

1. Review the County Manager's Policy Statement to determine what administration
priorities are in the agency's areas of responsibility;

2. Determine the agency goals;

3.  Review the inventory of community facilities and identified priority need areas with the
Manager and/or Board of Supervisors;

4.  Quantitatively estimate the clientele who will be served by the project or improvement;
5.  Evaluate existing capital facilities;
6.  Visualize and select additional capital facilities needed to achieve the agency's goals;

7.  Project the time period required to plan, construct, and prepare new capital facilities for
use; and

8.  Be aware of relationships between the agency's capital program, the development plan of
Henrico County, the capital programs of the other departments and agencies, and Federal
and State programs.

As a result of this review process, the agency shall develop a list of its capital needs. Such a list shall
be revised at least once a year.

Preparation of Plans

Once the need for a project is established, it is considered highly desirable that a preliminary plan be
prepared for each project prior to the request for inclusion in the CIP.

The preliminary plan would be based upon general estimates of the location of the project,
measurements and general characteristics of the facility, the basic capacity of the project, and if the
project is to require substantial amounts of land, a preliminary sketch of the desired location of the
structures on the site. Preliminary plans as used in this paragraph are not to be construed as
engineering drawings, design plans or architectural plans, but as sketches to show concept. As the
project progresses in annual steps, some improvements in the original concept should be made. The
preliminary time schedule for the project should be included in the preliminary plans.
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Assembly and Transmittal of Requests

The agency's CIP should be assembled in the following order and sent to the Office of Management
and Budget:

1.

A transmittal letter from the agency director is submitted which discusses the principal
differences between the current CIP and the one now proposed by the agency. This letter is a
requirement that is highlighted during the CIP Review Process. Also included shall be a
description of how the recommended projects meet the needs for priority areas and the
administration's policy directive, and a description of how the projects, taken as a whole,
represent a coordinated, comprehensive program of public improvements within the agency.

One soft copy of each project map, which shows the location of the project. The map should
be a bitmap image approximately 4” by 4” in size. If the project is a countywide project or
general location is undetermined, then no map is necessary for that project.

Public Works Only: Submit a copy of the Public Works' Road Projects broken down by
Engineering, Right of Way and Construction instead of a CIP - 3 Project Cost Estimates
Worksheet. Also submit a copy of the Public Works' Drainage Projects broken down by
Engineering, Right of Way, Utility Relocation, Construction, and Contingency instead of a CIP
-3 Project Cost Estimate Worksheet.

For each project, submit to the OMB, the original of the following forms:

a. CIP - 2 General Project Information

b. CIP - 3 Project Cost Estimate Worksheet with appropriate signatures from General
Services. (Except Public Works' Road and Drainage Projects)

c. CIP - 4 Expenditures/Revenue/Operating Costs. Operating costs are the responsibility
of the requesting department, after consultation with General Services and the OMB,
as required. (No signature requirement exists for the CIP - 4).

d. Also, any supporting data such as site plans; cost justification; details concerning a project's
relationship to other projects in the CIP; details concerning non-local financial assistance;
type of program; deadlines and qualifications the County must meet to receive assistance;
and the time schedule for the project.

The shared drive should be completed/updated for the following databases:

CIP2
CIP 4

The shared drive should also contain a completed/updated CIP - 3 (one for each Project

Number), a bitmap image approximately 4” by 4” in size for each project map, and the
Public Works' Roadway and Drainage projects spreadsheet.

20



For projects requiring review by General Services, CIP-3 forms that are signed and dated by
the respective General Services construction coordinator are required. (This does not apply to
the CIP-4).

The Office of Management and Budget will forward a review sheet for each project to each
member of the CIP Review Committee.

21
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INSTRUCTIONS FOR COMPLETING
ENTRY SCREENS
AND
PRINTING REPORTS
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Capital Improvement Program
Automated System Overview

In an effort to assist departments when preparing their Capital Improvement Program (CIP) requests,
all portions of the CIP process have been automated using Microsoft Access software and Microsoft
Excel.

The automated CIP consists of three (3) files where specific project detail may be entered. Once
entered, this information can be easily retrieved and modified as needed.

Report formats have been provided on Access, which reproduce the CIP - 2 and CIP - 4. Access’
flexible and friendly software allows the user to create a number of different reports using a variety of
criteria. The CIP - 3 Project Cost Estimate Worksheet will be printed using the “Printer” icon or the
“Print” command in Excel.

Installation of the Automated CIP System onto the Department's PC

OMB will install the CIP program upon request.

How to Use This System

The automated CIP is comprised of three (3) separate data entry forms. They include the following:

1. CIP - 2 (General Project Information)
2. CIP - 3 (Project Cost Estimate Worksheet; Excel spreadsheet)
3. CIP - 4 (Expenditures, Revenue Sources and Operating Costs)

It is important to note that the forms must be completed in a certain order because information is
supplied by a previous file. The order of completion is as follows:

1. CIP - 2 (General Project Information)
2. CIP - 3 (Project Cost Estimate Worksheet; Excel spreadsheet)
3. CIP - 4 (Expenditures, Revenue Sources and Operating Costs)

CIP Program

Forms can be selected by clicking your left mouse button on the form command button. Data is entered
by clicking on the first entry box and typing the appropriate information in the data box and pressing
the return or tab key. The program will move automatically to the next point of the entry after each
entry is made. If you should encounter an error at any point during the entry process, prior to moving
to the next record, use the mouse pointer and click on the data box with the error and type the correct
information.

25



Printing Reports

The CIP database program has the capability of printing a variety of different report formats based on
any number of comparisons using multiple levels of selection criteria.

The following report formats have already been provided to print. In order to print one of these
reports, double click on the print command on the main menu. The list of previously prepared reports

will be displayed on the screen as follows:

1. (CIP - 2) General Project Information
2. (CIP - 4) Expenditure/Revenue/Operating Costs

CIP - 3 Worksheet (Excel Spreadsheet)

The CIP - 3 file will be the blank template to be used for your projects. A worksheet must be
completed for each project.

Enter, in current year's dollars, the data for this project. The worksheet will automatically apply the
inflation factors to the current year's dollars for each account. Be sure to save your worksheet after the
data is entered for each project number.

Within the CIP-3 workbook, after the scope worksheet, are three additional spreadsheets that will aid
General Services as well as the individual department in calculating the total operating costs associated
with the project. The CIP-4 Departmental Operating Costs tab and the General Services Operating
Costs tab are linked to the final CIP-4 Combined Operating Costs sheet. Figures calculated from this
combined sheet are to be entered into the operating costs section of the CIP-4. Operating cost estimates
are the responsibility of the department after obtaining input from General Services and/or the OMB.
Ultimately, these costs will be cross-walked, as required, to the operating budget.
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Instructions for Preparing the General Project Information Form
CIP-2

Each agency is required to prepare a General Project Information Form for each project. The CIP -
2 form, contains general information about a project and this data is used to automatically update other
files.

To begin entering information for the General Project Information Form (CIP - 2), click the CIP - 2
icon.

The next screen displayed is the CIP - 2 data entry form. To add a new record to the database click
“Add Record”. To find a record which is currently in the database, click “Find Record”, while in
the project number box, and type in the project number.

Data is entered by typing the appropriate information at the cursor prompt and pressing the return key.
The program will move automatically to the next point of entry after each entry is made. If you should
encounter an error at any point during the entry process, use the shift and tab keys to step back to the
area in error and type the correct information.

Explanations for the information requested are listed in detail as follows:

PROJECT NUMBER: Enter the assigned project number for the specific project. For new projects,
contact the Accounting Division to assign a project number. If a project code has previously been

assigned, use it here.

PROJECT NAME: Enter the assigned project name as it will appear in the official Accounting
Records. Keep it short and descriptive.

COST CENTER: Enter the assigned cost center for the specific project.

DEPARTMENT NAME: Enter the requesting department name for the project.

PRIORITY: Enter the department priority number of the project. Each project should be numbered in
the order of their priority. The project of utmost importance should be assigned number "1" followed
by least critical projects. Start a new series of priority numbers for each of the years in the five year
program. It will be assumed that any project in an earlier year will have a higher priority than any
project in a later year.

FUND: Enter the fund number of the project.

FUND NAME: Enter the name of the fund.

FISCAL YEAR: Enter the fiscal year of the project.
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REVENUE SOURCE: Enter the revenue source for the project. Select one from the following list and
enter as highlighted or use the drop box:

General Fund Revenue General Fund-Public Works
Other Local Revenue G.0O. Bonds-Education

Federal Grant G.0O. Bonds-General Government
State Grant IDA Bonds

Revenue Bonds Lease Purchase

Gas Tax Enterprise Fund

VPSA Bonds Lottery/State Construction
Interest Earning No Funding Source

NOTE: Data must be entered as highlighted (no periods, and no change in the abbreviation) or use drop
down box.

TYPE: Enter the project type. Select one of the following and enter as highlighted:

Building (New) Technology Improvement
Building Addition Enhancement

Building Improvements Sewer

Drainage Land

Golf Course Site Improvements

Park Solid Waste

Roadway Water

Feasibility/Program Study

NOTE: Data must be entered as highlighted or use the drop down box.

MAGISTERIAL DISTRICT: Enter the magisterial district in which the project is located. If the
project crosses district lines, list the districts by alphabetical order. Select one of the following and
enter as highlighted or use drop down box:

Brookland Varina
Fairfield General Government
Tuckahoe Countywide

Three Chopt

NOTE: If it is a shared project, use the first letter of the district name separated by commas except for
Three Chopt use TC. (eg. B, F, T, TC ,V).

LOCATION: Enter a succinct description of the location of the project. Be sure that the description of
the project will fit within the limited space.

DESCRIPTION AND SCOPE: Briefly describe the project. Address the following areas:

1) What are the physical dimensions of the project when completed?

2) What type of construction is anticipated (brick, steel, concrete block, wood,
etc.)?

3) If the project is dependent on any other departments for support, i.e. sewer lines,

drainage for the site, or street improvements, cite that agency and its cost to the project.

28



4) Status of the project in the Comprehensive Plan: If the project is a part of a Planning program,
cite that plan or program. Also, state the need cited in the program or priority set for the
program, i.e., a street may be a second priority as outlined by an urban transportation study.

PURPOSE AND NEED: Briefly justify why the project is requested. Reasons could include
elaboration of the following:

1) Obsolescence of the present facility;
2) Benefits of the particular service to be rendered;
3) The character of the area to be served;

4) Where applicable, the number of people to be served.

Needs should be quantified where possible. With regard to neighborhood or sub-area level services:
i.e., recreational facilities, libraries, streets, fire stations, etc., a location needs analysis based on
population, usage, and service is essential.

HISTORY AND CURRENT STATUS: Briefly explain the history and the current status of the
project. PLEASE ENSURE THAT THIS SECTION IS COMPLETE AS THE CIP REVIEW
COMMITTEE CONTINUES TO REQUEST THIS INFORMATION OF ALL SUBMISSIONS.
Address the following areas:

1) List the previous five years that the project has been submitted;
2) The dollar amount that was submitted for each year;
3) The current status of the project.

PRIOR YEAR REQUEST YEAR: Enter the prior year that the project was requested
PRIOR YEAR PRIORITY: Enter the prior year priority of the project.
PRIOR YEAR FUNDING REQUEST: Enter the prior year funding request for the project.

In order to exit this file, click the Exit key to return to the Master Menu. Then click the Exit Program
key to quit the Main Menu.

If you wish to return to a project that was entered earlier, make sure you are in the CIP - 2 data entry
form and then click “Find Record”. The search feature works for the field/box you are in, i.e. if you
want to search by project number, you must be in that field/box.

Printing Project Request Form (CIP - 2)

Be sure you are in the CIP - 2 data entry form. Click on “Preview” to see a preview of the report. If

the information is correct, close preview and click “Print CIP - 2”, if the information is not correct,
please move the cursor using the arrow keys to the item in error and type the correct information.
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Add
Record

Delete Record

Find Record

Save Record

Preview CIP 2

Print CIP 2

Exit

County of Henrico, Virginia
General Project Information

CIP-2

Project Number: |:|
Cost Center: |:| Department: |

Fund: |:|

Revenue Source:

Project Name: |

Fund Name: \

Magisterial District: \

Location:

| Fiscal Year: \

| Department Priority: |:|

Type: |

Description and Scope:

Purpose and Need:

History and Current Status:

Prior Year
Request Year:

Prior Year
Priority:
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Funding Request:




Instructions for Preparing the Project Cost Estimate Worksheet
CIP-3

CIP - 3 Form requires each agency to prepare a Cost Estimate Worksheet for each work phase of a
project. The data is entered into an Excel worksheet. There are two worksheets, one to be used by
all other departments except Public Works and the other to be used to request funding for a
feasibility/programming study. The first year projects generally do not have an inflation factor and
the next four years will be escalated by the inflation factor automatically. The inflated expenditure
estimates must be entered into CIP Program CIP - 4 for each project by account.

If a department is requesting funds for a feasibility study, a Cost Estimate Worksheet (CIP - 3) is not
required. The department will submit a CIP - 3 for Feasibility/Programming Study form. Therefore,
the department will not be requesting any additional funding for this project within the five year period
of this plan.  This project will still need a Project Request Form (CIP - 2), and an
Expenditure/Revenue/Operating Costs (CIP - 4). The CIP - 3 form must be approved by your
department's representative in General Services, if applicable.

When completing the All Departments worksheet, it is better to complete accounts 50702 through
50708, then 50710 followed by accounts 50709 and 50701. Data from the accounts 50702 through
50708 and 50710 are used automatically for calculations in accounts 50709 and 50701.

For projects that exist in each year of the plan for the same amount, the CIP - 3 Project Cost Estimate
Worksheet is not required.

For Public Works' Roadway and Drainage Projects, a separate in-house Excel worksheet is prepared.
The roadway project is broken down by Engineering, Right of Way and Construction. The drainage
project is broken down by Engineering, Right of Way, Utility Relocation, Contingency and
Construction. Public Works will submit this spreadsheet in place of the CIP - 3 Worksheet for Road
Projects.

NEW CIP-3

To begin entering information for the Cost Estimate Worksheet (CIP - 3), use the following steps for
retrieving the CIP - 3 file:

EXCEL:

Select the appropriate drive. Click on “File”, “Open”, then click on the “Look in” drop down box,
and then select the CIP - 3.

The CIP - 3 file will be the blank template to be used for your projects. A worksheet will be
completed for each project.

Once you have retrieved the CIP - 3 file save the file using the following format:

Click on “File”, “Save As”, type Project Number and click on “Save”, so the template is saved as a
file with the project number as the file name.
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Now you can enter the current year's data only for this project. The worksheet will automatically apply
the inflation factors to the current year's dollars for the account. Be sure to save your worksheet
after the data is entered for each project number.

For the fields not requiring a manual entry by the department, refer to the data entry form.
Explanations for the information requested are listed as follows:

PROJECT NO: Enter the assigned project number for the specific project. For new projects, contact
the Accounting Division to assign a project number. If a project number has previously been assigned,
use it here.

PROJECT NAME: Enter the assigned project name for the specific project.
DEPARTMENT: Enter the name of the department responsible for the specific project.
PROJECT SQUARE FOOTAGE: Enter the estimated square footage for the specific project.
PROJECT ACREAGE: Enter the estimated acreage for the specific project.

FUND: Enter the fund for the specific project.

COST CENTER: Enter the cost center for the specific project.

REVIEW DATE: This field is used by General Services' staff to give their final approval (as
required) on the project estimate for the projects which will be administered by General Services if
funding is approved.

ACCOUNT 50701 PLANNING AND DESIGN: Enter in current year's dollars the amount needed in
the item(s) within this account for this project.

ACCOUNT 50702 LAND (PROPERTY): Enter in current year's dollars the amount needed in the
item(s) within this account for this project.

ACCOUNT 50703 SITE IMPROVEMENTS & UTILITIES: Enter in current year's dollars the
amount needed in the item(s) within this account for this project.

ACCOUNT 50704 CONSTRUCTION: Enter in current year's dollars the amount needed in the
item(s) within this account for this project.

ACCOUNT 50705 DIRECT LABOR: Enter in current year's dollars the amount needed in the field
beside the description for this project.

ACCOUNT 50706 DIRECT EQUIPMENT: Enter in current year's dollars the amount needed in the
field beside the description for this project.

ACCOUNT 50707 DIRECT MATERIAL: Enter in current year's dollars the amount needed in the
field beside the description for this project.

ACCOUNT 50708 OVERHEAD: Enter in current year's dollars the amount needed in the field beside
the description for this project.
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ACCOUNT 50709 OTHER PROJECT COSTS/EXPENSES: Enter in current year's dollars the
amount needed in the item(s) within this account for this project.

ACCOUNT 50710 FURNITURE & FIXTURES (EQUIPMENT / COMMUNICATIONS): Enter in
current year's dollars the amount needed in the item(s) within this account for this project.

The worksheet will automatically apply the inflation factors to the current year's dollars for the
account. Be sure to save your worksheet after the data is entered for each project number using
the following format:

Click on “File”, “Save” (the file should have been previously saved using the project number as the
file name). Be sure you saved your file or it will be lost!

Project Scope Detail

After the CIP-3 worksheet has been completed, click on the CIP-3 Scope tab in the workbook. This
worksheet is to be submitted to General Services in order to review all projects that involve habitable
buildings.

PROJECT NAME: Enter the assigned project name for the specific project.
PROJECT NO: Enter the assigned project number for the specific project.
DEPARTMENT: Enter the name of the department responsible for the specific project.
FUND: Enter the fund for the specific project.

COST CENTER: Enter the cost center for the specific project.

SCOPE: Provide detailed project scope statement that includes the following information:

Project description
Building type
Building use

Land requirements
Parking requirements
Project location
Schedule

Security needs
Project phasing

Basis of building need
Program requirements
Other information that describes the project and influences the CIP-3 cost estimate.
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IMPORTING DATA FROM LAST YEAR’S CIP-3

To save time and to increase accuracy in preparing this year’s CIP-3 a macro has been provided that
will open last years CIP-3, import the data (Cost, Scope and CIP-4) and save the data into a newly
created CIP-3 to use for this year.

EXCEL:

Open the CIP-3 spreadsheet. Under the tab (worksheet) labeled “Update” you will find general
instruction regarding which prior CIP-3 files can be used to create this year’s CIP-3.

Pay particular attention to the year and version of your CIP-3’s because only identified CIP—3’s can be
accommodated. The Update requires that the prior year CIP-3 have the original number of lines with
no additional lines inserted. The “Update” tab instructions also gives you the original line numbering
by natural account code so you can easily verify if the CIP-3 you want import your data from can be
accommodated.

Once you click on the macro “Update Data” the program will have you select the CIP-3 file to import
data from and then will perform the update and save the newly created CIP-3 in the same folder where
the original file resided.

If you import data from a CIP-3 that has been altered, you may be able delete the one or two lines that
were added to last year’s CIP-3 and add them back into your newly created CIP-3 for this year. Make
a backup of last year’s CIP-3, delete the extra lines and then run your Update.

Since a new file is created from the update process you will not lose or alter your prior year CIP-3’s.
The new CIP-3 created should be ready to use. It is recommended that you review the new CIP-3 to be
sure it correctly reflects the scope of your project and that the Update was successful.

When the Update is run your Scope and CIP-4 data are also imported from the CIP-3 you select to

update. Be sure to contact General Services should you want additional training on the CIP-3 or the
Update feature.
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CIP-4 Departmental Operating Costs

After the scope worksheet has been completed, click on the CIP-4 Departmental Operating Costs tab in
the workbook. For operating costs outside of the realm of General Services (personnel, technology
replacement, etc.), please coordinate your submission with your budget analyst. Fill in the details
of the department’s operating costs associated with the facility under each operating category, if
applicable, and type in an amount beside each description, which will be added to total above for each
category total.

PERSONNEL: Enter the number of people for each individual position, position title, and salary

amount for each type of position under the pay scale column. The total is a formula that adds the salary
and associated benefits.

CONTRACTUAL SERVICES: Enter the individual contract services related to the project and
anticipated costs under the total column.

UTILITIES: Enter the utilities related to the project and anticipated costs under the total column.

MATERIALS, SUPPLIES: Enter the materials and supplies related to the project and anticipated
costs under the total column.

CAPITAL OUTLAYS: Enter the capital items related to the project and anticipated costs under the
total column.

OTHER: Enter other items related to the project and anticipated costs under the total column.

Be sure the values entered for each category are included in the above formula, which calculates
the total for that category.

CIP-4 General Services Operating Costs

The CIP-4 General Services Operating Costs tab in the workbook, which lists all of the General
Services operating costs by type of building, is located behind the CIP-4 Departmental Operating Costs
tab. This worksheet allows you to choose the correct building type from a drill down box. If your
square footage amount was keyed correctly on the CIP-3, this sheet will automatically be calculated.

SELECT BUILDING TYPE: Choose the correct building type letter from the drop down box.

Once this information is entered, click on the create report button which runs the macro needed
in order to combine information onto the final worksheet which is the CIP-4 Combined Operating
costs tab. This workbook combines the values of the two previous worksheets. This worksheet is

to be used to complete the bottom portion of the CIP-4, which lists operating costs for the project.

Exit Project Cost Estimate Worksheet CIP -3.

35



640 T abed

VA ‘Aluno) oduusH ‘€10z WbuAdod

0$ 0$ 0$ 0$ 0$ 0$ (T0£0S) NO1S3A ANV ONINNVY1d TVLOL
0 0 0 0 0 0 6522C'T $ 6522C'T $ va o BI0H 4 TZ-L
0 0 0 0 0 0 89'655 $ 89655 $ 'v3 0 8I0H 14 L0
0 0 0 0 0 0 00'6eT $ 00'G2T $ va o lleg Ja5 BN A14Y
0 0 0 0 0 0 €0'T $ €07 $ Amnied ‘41 0 uoneao Aunn
0 0 0 0 0 0 05°0€C $ 050€T $ yoseasay 'INoH 1od 0 uoneubisa@ Annn punoibispun
0 0 0 0 0 0 G6'€8 $ s6'€8 $ (4500007 Jd SIH 08) JNOH 1ad 0 Burionuon Jooy
0 0 0 0 0 0 18'666 $ 18666 $
0 0 0 0 0 0 290 $ 290 $ Hbs 0 "A3SGO PIa1/s93ds [erowy 10
0 0 0 0 0 0 290 $ 290 $ Hbs o ue|d dueuSIUIBIA SNid
0 0 0 0 0 0 €0 $ 1€0 $ Hbs 0 Hoday/AenIng soiseqsy 7 pes
0 0 0 0 0 0 SC'T $ GCT $ Hbs o Bunsa) Aiojeloqe]
0 0 0 0 0 0 05°025'9 $ 050259 $ s8I0y 00 uolesul|aq spUepam
0 0 0 0 0 0 §2°09Z'€ $ 5209z'c $ aseyd fad 0 Joedw| [EIUSWILOIIAUT
0 0 0 0 0 0 G0'666'7 $ 506667 $
0 0 0 0 0 0 9UL'6re'T $ 9L6Ye'T $ SV 00 ue|d/Hoday/isa s|i0s
0 0 0 0 0 0 00'769'8 $ 00'769'8 $
0 0 0 0 0 0 90'GT8 $ 90618 $ v ied 00 180 % S840V 0G/ABAINS [eay
0 0 0 0 0 0 LTYLEY $ LTvIEY $ anyled 00 OV € J8pun/ealy |[ews
0 0 0 0 0 0 LTYLEY $ LTyLEY $ v ied 00 asus@
0 0 0 0 0 0 r9v.8'T $ ¥9v.8'T $ v lad 00 uadQ ‘odo 1/edtsAud ‘Aening
0 0 0 0 0 0 220 $ 220 $ Hbs o Bupisauibus anfeA
0 0 0 0 0 0 N %z %Ye'e % PBION « 150D "NISUOD 0% juswiabeue\ weibold
0 0 0 0 0 0 N |%00°S %00'G % P3ION « ‘MBS Jlsed IV 0%
0 0 0 0 0 0 N |%00°S %00'G % P3ION » ‘MBS JIsed IV 0%
0 0 0 0 0 0 %0°'€ %0°'€ %€ 10D ¥0L0S+E0L0S 0% 1sa1/]04u0D Anfend
0 0 0 0 0 0 %0°'GT %0°'GT %0 x SRIMBS IV 0% AKouabnuod 8s4 ubissg IBY
0 0 0 0 0 0 GLEEY'S $ sLeer's $ va 0 Bunispuay 10109 108foid
0 0 0 0 0 0 88'9T.'C $ 889TLC $ vi o Buniapusy Mg 18loid
0 0 0 0 0 0 05°298'0T $ 05',98'0T $ va o 18po Buipjing
0 0 0 0 0 0 %92'6 %92'6 720 1180 150D UBYaUM 0% JUBYNSUOD BIIAISS OO
0 0 0 0 0 0 N |%8STT %85 TT %8G'TT 1500 1dinb3 AV 0% uBisaq [ensiA/oIpny
0 0 0 0 0 0 N |%8STT %85'TT %8G'TT 1500 SWalshs 0% 10Q/LADD/A1IN23S/vd) ublsaq swidlsAs
0 0 0 0 0 0 N [%Lre %LY'E % PAION » ‘ARS OISed IV 0% ubisaq s1sauIbu3 Jo sd10/03a
0 0 0 0 0 0 N |%00°S %00'G % P3ION » ‘MBS OlSeg IV 0% Buiuoissiwwod Bulpjing pasueyus
0 0 0 0 0 0 N |%00°S %00'G % P3ION « ‘MBS JIsed IV 0% Butuoissiwod Buipjing dlseg
0 0 0 0 0 0 N |%00°0T %00°0T % PAION x ‘ARS OISeg IV 0% ubised @331
0 0 0 0 0 0 N |%00°€ %00'€ % P3ION « ‘MBS JIsed IV 0% 13poN AB1au3
0 0 0 0 0 0 N |%Lt€ %LY'E % P3ION » ‘MBS JIsed IV 0% AKanung suonipuod Bunsix3
S90IAJISS [eUuonIPPY IV
0 0 0 0 0 0 %2LT %2LT ETEEERN sa|gesinquiIay 3/ v
0 0 0 0 0 0 00°052'92 $ 00052'9¢ $  X9dwod-¢ ‘IN4-Z ‘UWpY-T 0 (€402 ‘T 35n) JuaWdolaAQ 4O Ueld
0 0 0 0 0 0 %8'GT %8'GT JUB018d « SISOD “WIN4 0% ubisa@ Jouau
0 0 0 0 0 0 %vy'8T %L6'LT %GZ+%3/V x 150D UoheAOUSY 0% uolfeAouaYy 104 ppY 994 IV
0 0 0 0 0 0 %SL YT %8E 7T %3/V 150D "NiSUOD B IND 0% S$92IAIBS diseq 3/
S9JIAJRS diseg 3J/V
0 0 0 0 0 0 87T $ 82¢ $ ‘Bpig xa|dwod 4 bs 0 saLeiqI % SUnoD
0 0 0 0 0 0 vTT $ vTT $ ‘Bpig 80 4 bs 0 welbo.d Buiping
0 0 0 0 0 0 590 $ S90 $ ‘Bpig 80130 14 bs 81gqEIRY O Apmis Butuueld soeds
0 0 0 0 0 0 N |%0°0T %0'0T % P39ION » ‘A8 J1se@ IV 0% Isead/Butuueld-aid
Bujwweaboud 7 buluueld 3/ v
NOISIA 2 ONINNV 1d - 10205
%05'CT %00'0T %05'L %00°'G %05'C %000 N/A 1500 HUN 1500 HUN uondioseg fnuend uondiiasaq way|
ue|d 40 G IA ue|d J0 7 JIA ue|d J0 € JA ue|d J0 Z JIA ue|d J0 T IA ue|d 40 0 JA ST-vT Ad YT-€T Ad nn 0 ‘SHLNOW ‘H19N31 NOILONYLSNOD
6T-8TAd 8T-LTAL LT-9TAS 9T-GTAL ST-VTAd YT-€TAd 00000 :¥31N3ID LSOO 000 :39V3™OV 103r0dd
_ JJB3A "NSU0D IA uBiss@ 0000 :aNN4 0 :39V.1004 34vNDS 103r0dd
6T0Z - GTOZ Ad :uoneudoiddy ‘Ag pasedaid INJWLHVd3a
€102 ‘6 AINC k@ Z'GT :UOISIBA W04 ‘FNVN LO3c0Ud
0 *'ON uoIsIAY uonduosaq [e1oads ‘ON 103rodd
:a1eq :Ag MaInRY [eAIUYIRL SO [euld (san11in 211gnd pue s3I0 211gnd 1dsox3) SININLHVYCIA 11V HO4 € - dID

36



640 Z abed

VA ‘Aluno) oduusH ‘€10z WbuAdod

0 0 0 0 0 0 €€'9/5'6 $ €956 $ Auepded 0 "[e9 06/ sised ‘wialsAs ondes
0 0 0 0 0 0 oar'er $ oyt $ ado o dd9 000'0SG SIseq ‘ue|d Jualureal |
0 0 0 0 0 0 08'9€T $ 089 $ 41 0 SUIBIN JaMaS AseNues
0 0 0 0 0 0 80'Z8 $ 808 $ AD 0 S[eLIBIeIN peaT] - 934 [esodsiq
0 0 0 0 0 0 66'TS $ 661G $ AD 0 s11q2@-934 [esodsiq
0 0 0 0 0 0 €8'2E $ €82e $ (AOT=4S2D)AD 0 Buined 1jeydsy
0 0 0 0 0 0 ey $ Trew $ (ADT=4S2T)AD 0 Buined 81810u00
0 0 0 0 0 0 €629 $ €629 $ (ADT=4S8T)AD 0 2INJINAIS [enuapIsay
0 0 0 0 0 0 T0TLT $ T0TLT $ (AOT=4S8T)AD 0 S2INONAS [BIDIBLUWOD Uonjowad
0 0 0 0 0 0 90'6¥8'2T $ 90'6v8'CT $ SV 00 [enosddy /m amnsans sHS O dING
0 0 0 0 0 0 92'T6L'L€E $ 9eT6L'LE $ va o adeospue/m preA Juol4 diNg
0 0 0 0 0 0 8.'602'L2 $ 8L602'LC $ va o SpIeA JB9Y/APIS ‘dING ANfend Jsrem
0 0 0 0 0 0 2T'9€0'9 $ 21°920'9 $ 8ouemo|| 884 O3A
0 0 0 0 0 0 ‘0JIAUT MdQ 10BIUOD ‘ewnsy - $ 994 Bupisauibug
0 0 0 0 0 0 0r'8.LY'v6 $ 0v'8LY'Ye $ s8I0V 00 uoneBIMIN Spuepam
0 0 0 0 0 0 "0JIAUT Md 19BAU0D ‘Blewnsy - $ UONEZI[SUUBYD WIOIS
0 0 0 0 0 0 85°CT $ 89T $ AD 0 L9E<IBA0D JBMBS WI0IS
0 0 0 0 0 0 5792 $ 59T $ 710 .8¥ JaMas Wi0)s
0 0 0 0 0 0 0T°202 $ 01202 $ 41 0 ,9€ JaMBS WiolS
0 0 0 0 0 0 16°LTT $ 16T $ 710 FZ '4aMas wio)s
0 0 0 0 0 0 17855, $ 12'886'L $ s8I0y 00 103U0D JBYRA WIOIS
0 0 0 0 0 0 'ETs'6 $ 2r'ees's $ SV 00 103U0D UoIS0I3
0 0 0 0 0 0 1992 $ 1992 $ 41 0 alIM punoJBiapun
0 0 0 0 0 0 0€'€T $ 0cer $ 710 I PE3YIBAO
0 0 0 0 0 0 00'T9T'LT $ 00T9T'LT $ slodJed 0 uoeao|ay aur auoydajaL
0 0 0 0 0 0 1€'6 $ 1€6 $ 710 8seyd Jad 8JIM Ul Jamod
0 0 0 0 0 0 78'T65'E $ ¥8'T65'E $ selod 0 UOI1BI03Y BUIT JamOd
0 0 0 0 0 0 %2'€S %T'€S 1500 AN MaN - 0$ uoneoo|Y AninN
SIILI LN & SINTSINIAOYdNT I11S340 - €0205
0$ 0$ 0$ 0$ 0$ 0$ (20205) ANV IVLOL
0 0 0 0 0 0 €T'95€E'S $ €1°95'S $
0 0 0 0 0 0 \Atwno\_& |eay 10BIU0D ,wumE_Hmm_ - $ 150D uoneUWapuOD
0 0 0 0 0 0 Auadoud [eay 100U0D ‘Brewnsy - ¢ 1500 UOIIeI0[9Y
0 0 0 0 0 0 [A%0] $ 210 $ SawlL aneA pue  0$ 150D pueT J8Ju3 ‘150D JUBWIRINLS
0 0 0 0 0 0 12°€ $ 1€ $ (471002 BAY) 41 0 18]d/AeAINg JuaLIase
0 0 0 0 0 0 e $ e $ (0TzXx 0Tz=30V) 41 0 1eld/Aoning Arepunog
0 0 0 0 0 0 19°GES $ 19°GES $ |8oled va 0 (pund astidiauz 41) 984 sAnesSIUILPY
0 0 0 0 0 0 Auadoud [esy 1003U0D ‘Syewnnsy - $ 994 [eba]
0 0 0 0 0 0 1€00°0 $ 18000 $ SawlL anfeA pue  0$ 80UBINSUI/834 AL
0 0 0 0 0 0 95°€§ $ 99°€S $ va 0% 894 BuIp1023y/BuISO|D
0 0 0 0 0 0 89°€TZ'E $ 89€TT'E $ va o 934 [estelddy
0 0 0 0 0 0 000§ $ 0005 $ Y 0 AKsning Arepunog [euonippy
0 0 0 0 0 0 00°000'€ $ 00000 $
0 0 0 0 0 0 00°0S€ $  00°05€ $ Yy 0 Konng v 11V
0 0 0 0 0 0 00°000'% $ 000007 $ ay 00 AanIng spuepam
0 0 0 0 0 0 020 $ 020 $ Hbs o KonIng so1saqsy 79 pea
0 0 0 0 0 0 500 $ 500 $ Hbs o Aaning jooy
0 0 0 0 0 0 010 $ 0T0 $ Hbs o Kanuns swaisAs d/3/W Buipjing
0 0 0 0 0 0 01’0 $ 070 $ Hbs o AKaning uonipuod Jowisiul Bulpjing
0 0 0 0 0 0 009 $ 009 $ \CEm 18d ‘41 0 >m>‘_:w uonipuo) Jousix3 Bui
0 0 0 0 0 0 00°000'S $ 00°000'S $ va o [BJUBLIUOIIAUT || BSBYd
0 0 0 0 0 0 00°092'€ $ 00092'c $ va o [eJuaLUUOIIAUT | BSeyd
0 0 0 0 0 0 slewnsy - $ paiyissejoun - A18n00s1Q
0 0 0 0 0 0 Auadoud [esy 1003U0D ‘eyewnnsy - $ 150D JusWaseq
0 0 0 0 0 0 Ausdold [eey 10eIU0D ‘BreWINST - $ 810V Jad 1500 pueT]
S0V 000 pue
(A1d3d0dd) ANV T - 20205
%05'CT %00'0T %05'L %00°'G %05'C %000 N/A 1500 HUN 1500 HUN uondiiosaq fnuend uondiiasaq way|
ue|d 40 G IA ue|d J0 7 JIA ue|d J0 € JA ue|d J0 Z JIA ue|d J0 T IA ue|d 40 0 JA ST-vT Ad YT-€T Ad nn 0 'SHLNOW ‘HLON3T NOILONYLSNOD
6T-8TAd 8T-LTAL LT-9TAS 9T-GTAL ST-VTAd YT-€TAd 00000 :¥31N3ID LSOO 000 '39VIHOV L03r0¥d
_ JJB3A "NSU0D IA uBiss@ 0000 :aNN4 0 :39V1004 FHVNOS 103rodd
6T0Z - GTOZ Ad :uoneudoiddy ‘Ag pasedaid INJWLHVd3a
€102 ‘6 AINC k@ Z'ST :UOISIBA wiod ‘FNVN LO3c0Ud
0 *'ON uoIsIAY uonduosaq [e1oads ‘ON 103ro¥d
:a1eq :Ag MaInRY [eAIUYIRL SO [euld (san11in 211gnd pue s3I0 211gnd 1dsox3) SININLHVYCIA 11V HO4 € - dID

37



640 € abed

VA ‘Aluno) oduusH ‘€10z WbuAdod

0 0 0 0 0 0 €€'9/5'6 $ €956 $ s8I0y 00 810V 18114 ‘sBupeN/SuBIS aNS
0 0 0 0 0 0 0v"00L'SST $ 0v'00L'SST $ abueyossul 1od 0 peoy Aunod ‘[eubis dlyfel L
0 0 0 0 0 0 09°055'€€2 $ 09°055'€€C $ abueyossul jod 0 peoy ajels ‘[eudls oiel L
0 0 0 0 0 0 60'TT $ 60TT $ Hbs o ajenousy uonels il Buined 81910uod
0 0 0 0 0 0 95'6 $ 956 $ Hbs o M3N UoNelS all Buined 81a1ouod
0 0 0 0 0 0 2T08 $ 2108 $ 710 3pIM 0T speoypualidojonsg My
0 0 0 0 0 0 GETT $ SeTIT $ AS 0 Burddo saan@/Bupired
0 0 0 0 0 0 €0'9€ $ €09¢ $ AS 0 Buined-ay senLd/Bunired
0 0 0 0 0 0 €5'650'2L $ €5'950°CL $ (s Gz Jed) sa10y 00 Heydsy ‘seaLd/Buniied
0 0 0 0 0 0 88'61 $ 886y $ AS 0 81310U0D SONEJ/SH[EMAPIS
0 0 0 0 0 0 90'678°2T $ 90'6¥8°CT $ s8I0V 00 [enoiddy /m amnsans e8NS JO dINg
0 0 0 0 0 0 9€'T6L'LE $ 9eT6L'LE $ va o adeospue/m preA uol4 diNg
0 0 0 0 0 0 81'602'L2 $ 8,'602'LC $ va o SpIeA JB9H/3pPIS ‘dING ANfend Jslem
0 0 0 0 0 0 60°€€2'0€ $ 60°€€T'0E $ sV 00 18MAS WI0IS
0 0 0 0 0 0 17'855'L $ 12'886'L $ s8I0y 00 103U0D JB¥BA WIOIS
0 0 0 0 0 0 96'88T $ 96'88T $ AD 0 111 79 UOIEABIXT %00y SSBIN
0 0 0 0 0 0 92'T6L'L€E $ 9eT6L'LE $ s8I0y 00 (wnwixeiy) [114 7 uoereox3
0 0 0 0 0 0 60°€€2'0€ $ 60°€€T'0E $ SV 00 AneaH - Buiggnio/Buties|d
0 0 0 0 0 0 17855, $ 12'886'L $ s8I0y 00 b1 - Burggnio/Butes|d
0 0 0 0 0 0 €9°€ $ €9¢ $ 41 0 Buroua sui ureyd Arelodwa
0 0 0 0 0 0 80'Z8 $ 8028 $ AD 0 S[eLialeIN pea-ea4 [esodsiq
0 0 0 0 0 0 66'TS $ 66'TS $ AD 0 sligeQ-994 [esodsiq
0 0 0 0 0 0 €8¢ $ €8¢ce $ (ADT=4S21AD 0 Buined yeydsy
0 0 0 0 0 0 8L'Ey $ 8LEV $ (ADT=4S21)AD 0 Buined 8}810u00
0 0 0 0 0 0 €6'29 $ €629 $ (AOT=4S8T)AD 0 [enuaplsay
0 0 0 0 0 0 T0°TLT $ TOTLT $ (AOT=4S8T)AD 0 [e1013WWoD-Bulp|ing/sns uonijowsq
0 0 0 0 0 0 2T'9€0'9 $ 21°920'9 $ 8ouemo|| 984 O3A
0 0 0 0 0 0 0v'8.LY'v6 $ 0v'8LY'Y6 $ SV 00 uonebIIN SpueIsM
0 0 0 0 0 0 'eTs'6 $ 2rees's $ s8I0y 00 |043u0D uoIsoI3
TAID LIS
NOTLONILSNOD - 70205
0$ 0$ 0$ 0$ 0$ 0$ (€0£08) S3ILITILN ® SININIAOHNI 311S440 V101
0 0 0 0 0 0 (Ire1e@ yoeny) erewnsy - $ saninn
0 0 0 0 0 0 (1reeq yoeny) srewinsy - $ sAempeoy sss00y
0 0 0 0 0 0 (Ire1a@ yoeny) erewnsy - $ afeureiqg ans
- $ (AluQ 8sn uonesIday)
0 0 0 0 0 0 Hbs - $ 81219U0D SONEH/SY[EMBPIS
0 0 0 0 0 0 80'TE0'Y $ 80'TE0'Y $ v3 spaejjog Bunybiy Aemiiem
0 0 0 0 0 0 80'TE0'Y $ 80'TE0Y $ va o $8]0d ,02 ‘Bunybi 1983
0 0 0 0 0 0 €€'9/5'6 $ €£'9/5'6 $ sV 0 910V 910l J0 OM L.
0 0 0 0 0 0 €€'9/5'6 $ €£'9/5'6 $ s8loy 0 10V 1114 ‘sBuein/subIS a)s
0 0 0 0 0 0 88'6Y $ 886y $ Hbs 00 dois sng/uetsapad ‘4a)I8ys
0 0 0 0 0 0 09°0S5'€€2 $ 09°055'€€C $ abueyosaul 18d - 0'0 peoy papIAIq /aueT] Jnod ‘[eubls ouyel L
0 0 0 0 0 0 - $ - $ GUBIH X 47) 1dbs 0 [eA Buturelay [eyuawbos
0 0 0 0 0 0 - $ - $ 41 0 aueT] 8|BuIS ‘aue] uonels|aeq
0 0 0 0 0 0 €0°€6E $ €0'e6e $ 41 0 | 5sB|D ‘sAempeoy
0 0 0 0 0 0 25°96T $ 25961 $ 41 0 aueT wing ‘111 sse|0 ‘skempeoy
0 0 0 0 0 0 - $ - $ 471 0 UoNEZI|qe)S Yueg Weans
0 0 0 0 0 0 00019 $ 00079 $ (8T =oue [eadhl) 41 0 .8 ‘Butiog peoy AemybiH
0 0 0 0 0 0 00°0TS $ 000TS $ (8T =8ue [ea1dAL) 41 0 .9€ ‘Buriog peoy AemybiH
0 0 0 0 0 0 00'GLE $ 00°6.E $ (8T =oue [eadhl) 41 0 g ‘Buniog peoy AemybiH
0 0 0 0 0 0 00799'TT $ 00'799'TT $ deftsd 0 000°0T$ 3500 XeAl ‘1500 de |
0 0 0 0 0 0 07'667'€ $ 0z66v'e $ defied 0 000'€$ 150D UIIA 1500 de L
0 0 0 0 0 0 €6'05¢ $ £6'05C $ 41 0 "Bl .8 ‘SUIBIN 19M3S
0 0 0 0 0 0 00799'TT $ 00'799'TT $ defied 0 000°0T$ 1500 XAl ‘150D de L
0 0 0 0 0 0 02'667'€ $ 0ze6Y'e $ deftad 0 000'€$ 150D UIIA 150D de L
0 0 0 0 0 0 £6'05¢ $ £6'05C $ 41 0 "eId .8 ‘SUIBIAl Jo1eM
%05'CT %00'0T %05'L %00°'G %05'C %000 N/A 1500 HUN 1500 HUN uondioseg fnuend uondiiasaq way|
ue|d 40 G IA ue|d J0 7 JIA ue|d J0 € JA ue|d J0 Z JIA ue|d J0 T IA ue|d 40 0 JA ST-vT Ad YT-€T Ad nn 0 ‘SHLNOW ‘H19N31 NOILONYLSNOD
6T-8TAd 8T-LTAL LT-9TAS 9T-GTAL ST-VTAd YT-€TAd 00000 :¥31N3ID LSOO 000 :39V3™OV 103r0dd
N o) A UBIssq 0000 :aNN4 0 :39V.1004 34vNDS 103r0dd
6T0Z - GTOZ Ad :uoneudoiddy ‘Ag pasedaid INJWLHVd3a
€102 ‘6 AINC k@ Z'GT :UOISIBA W04 ‘FNVN LO3c0Ud
0 *'ON uoIsIAY uonduosaq [e1oads ‘ON 103rodd
:a1eq :Ag MaInRY [eAIUYIRL SO [euld (san11in 211gnd pue s3I0 211gnd 1dsox3) SININLHVYCIA 11V HO4 € - dID

38



6 40 ¢ abied VA ‘Aunod oauusH ‘€10z WbiAdoD

0 0 0 0 0 0 61°062'S $ 6,062'S $ va o BULIOHUO /M *[B9 00§ “UeL 110 9N
0 0 0 0 0 0 or's $ or's $ uojes 0 punoifiapun ‘WaisAs uisisId Jarem
0 0 0 0 0 0 ¥6'09€'22 $ ¥6'09¢'LC $ va o 00LUBH 8 VA ‘SN ‘dnoi9 8jod €
0 0 0 0 0 0 82'802'8 $ 82'802'8 $ va o0 Beld 7 ajod belq
0 0 0 0 0 0 2502 $ 2502 $ Hbs 0 e/ Buiureiay [euswibias
0 0 0 0 0 0 - $ - $ va o 80INISS 391 L
0 0 0 0 0 0 17°089'€T $ Lv'089'€T $ s8I0y 00 walsAs uonebiul
0 0 0 0 0 0 1G°9TH'9T $ LG9TY'9T $ SV 00 s1ayng % buideaspue]
0 0 0 0 0 0 1€'€20'€ $ T1E°€20'C $ s8I0V 00 paas 7 apels) aulg
0 0 0 0 0 0 (1re1eq yoeny) srewnsy - $ HIPIEMBpIS/e0URUT '$$300Y VAV
0 0 0 0 0 0 6T'7C $ 6T1C $ 41 0 OAd .9 ‘NNPUOD Jamod punoifispun
0 0 0 0 0 0 A__Smn_ comﬁd& 18MOd INOQ 10eIU0D ‘srewnsy - $ uondNIISU0D Jswioysuel | /aulT Jsmod
0 0 0 0 0 0 €26 $ €26 $ 8314,00T38114 47 0 14 00T 1ST ‘UONONIISUOD 8UIT SBD
0 0 0 0 0 0 T2°025'0¢C $ TL025'02 $ vi o0 (Ainp 3ybiy) uoness yI James
0 0 0 0 0 0 17°089'€T $ Lv'089'€T $ va o lojesedas Ja1e/W/[10
0 0 0 0 0 0 €€'9/5'6 $ €£'9.5'6 $ Juelled 'va 0 '[9 0GL Sised ‘wialsAs ondas
0 0 0 0 0 0 6T'7C $ 6T7C $ 41 0 OAd 841
0 0 0 0 0 0 st $ 2rst $ 710 OAd . ‘1amas Arenues
0 0 0 0 0 0 €9'6VE'SY $ €96YE'Sy $ va o 14 0S€ SIIBM
0 0 0 0 0 0 12'855'L $ 12'88G'L $ vi o0 MOJ[BYS ‘[1B/ 8T
0 0 0 0 0 0 €5'LY $ €Sy $ 41 0 Buidid JueIpAH 8114 uol| IseD .9
0 0 0 0 0 0 YI'6LL'E $ vI6LLE $ vi o0 JURIPAH 8114
0 0 0 0 0 0 L6TTT $ L6TIT $ 41 0 uol] 158D ,.9T
0 0 0 0 0 0 ¥5'9L $ ¥59L $ 71 0 uol| ¥seD ,.ZT
0 0 0 0 0 0 €5'LY $ €Sy $ 41 0 uol| 158D .9
0 0 0 0 0 0 R4 $ e $ 71 0 OAd .2 ‘181 9isswioq
0 0 0 0 0 0 zreet $ zrect $ Hbs o AKiuosey
0 0 0 0 0 0 80'Z8 $ 8028 $ Hbs o auwel poow ‘Buip|ing abeio)S slowsy
0 0 0 0 0 0 85'716'8T $ 85Y16'8T $ va o (ped 83010U09 SapNjou) A1uoselN
0 0 0 0 0 0 LTIET'L $ LT9ET'L $ va o OO ‘UBB10S Jaisdwng
0 0 0 0 0 0 1TST6'T $ LZST6'T $ va o sayouagysa|ge L ‘sbuiysiuing sus
0 0 0 0 0 0 L2t $ TVt $ 71 0 uonusieQ aInoss
0 0 0 0 0 0 1822 $ 192 $ 41 0 9 AoeAlid poom
0 0 0 0 0 0 50T $ 2502 $ 71 0 1epsd 9 8pex01S
0 0 0 0 0 0 89°€T $ 89€T $ 41 0 YUIT ureyd .8y [enuspIsay
0 0 0 0 0 0 0r'6S $ 0v'6S $ 71 0 HurT ureyd e 6 [erisnpul 0T Butousy
0 0 0 0 0 0 81°0€ $ 8L0¢ $ 41 0 YuIT ureyd "B 6 [eLisnpul 8 ‘Butous
0 0 0 0 0 0 £V'ZT9'T $ EVTI9T $ (Bunybi Bupted Z/T) va 0 a3 bunybi Aemxjiem
0 0 0 0 0 0 80'TE0'Y $ 80'TE0Y $ (Bunited Jo 810y Jed 2T) va 0 a3 sejod ‘Bunybi ans
0 0 0 0 0 0 €L'6vY'9 $ eL6vr'9 $ va o Bunybi s1od piald ons|uY
0 0 0 0 0 0 EV'TI9'T $ EVTI9T $ (Bunybr Buied 2/1) va 0 apIfeH el Bunybiy Aemiiem
0 0 0 0 0 0 80'TE0'Y $ 80'TE0'Y $ (Buntied Jo 80w 18d ZT) V3 0 8pI[eH [BIBIN $810d ‘Bunybi eus
0 0 0 0 0 0 60'9EL'Z $ 60°9€L'C $ S0V 00 8I0J\l 10 OM ] S3I0Y
%05°CT %00°0T %082 %00°S %05°C %000 N/A 1500 NUN 1500 HUN uondioseg fnuend uondiiasaq way|
ueld J0 G IA ueld JO 7 A ueld JO € A ueld J0 2 IA ueld JO TIA ueld J0 0 JA ST-vT Ad YT-€T Ad nn [ 0 ‘SHLNOW ‘H19N31 NOILONYLSNOD
6T-8TAd 8T-LTAL LT-9TAS 9T-GTAL ST-VTAd YT-€TAd 00000 :¥31N3ID LSOO 000 :39V3™OV 103r0dd
[ JJB3A "NSU0D IA uBiss@ 0000 :aNN4 0 :39V.1004 34vNDS 103r0dd
6T0Z - GTOZ Ad :uoneudoiddy ‘Ag pasedaid INJWLHVd3a
€102 ‘6 AINC k@ Z'GT :UOISIBA W04 ‘FNVN LO3c0Ud
0 'ON UOISINgY uondiosaq [eoads ‘ON 103rodd

9ed :AQ MaInay [ed1uya L SO [euly (samnn a11and pue s34oAA d11and 1dsax3) SININLYVYCIA 11V 404 € - dID

39



640 G abed

VA ‘Aluno) oduusH ‘€10z WbuAdod

0 0 0 0 0 0 N |wszz %S2'T uonaNIsu0Y J8AIIS d331
1S02 NOILONYLSNOD ¥3HL10
0 0 0 0 0 0 0L'ST $ 0LST $ 41 0 OAd .7 "NNPUOD JoLaIXT
0 0 0 0 0 0 17°0T $ LroT $ 41 0 OAd .Z ‘NNPUOD JOLIBIXT
aanjonaiseaju] s)s wmmu_o> MO
0 0 0 0 0 0 20052y $ 22087y $ uoneis led 0 (dvdd) walshs Wa|y uonels all
0 0 0 0 0 0 08'78€'8EY $ 08'v8e'8EY $ uoneis led 0 uonels 9j9A29y uones a
0 0 0 0 0 0 6€€'282$ 6€€'282$ JeeH ‘si00Q ‘ped “BpiIg va 0 INH 18sU0NQ 3IDIYAA Z auld “dwaL
0 0 0 0 0 0 6€€'282$ 6€€'282$ O ZT UIN ‘YWWON VI 0 J3|1ea L BuisnoH uonels a4 dwa L
0 0 0 0 0 0 05'268'T2 $ 05268'TC $ pasn 1 Peppy
0 0 0 0 0 0 ST'9Y6'0T $ ST'9V6'0T $ 3PIBAYI 0 :(uonels au1d) WiBlSAS 1sneyx3 8JoIysA
0 0 mco_uao uodNIIsSuU0D uonels aliq
0 0 0 0 0 0 8T°0S $ 8105 $ AD 0 s1QgaQ-a94 [esodsiq
0 0 0 0 0 0 10°S9T $ L0°99T $ (AOT=4S8T)AD 0 [e1018WWO ‘Uonijowaq Jous|
0 0 0 0 0 0 68'255'9Y $ 68.55'9% $ doysied 0 (sdoys z aneH JBIN 100]4 V) J03ens|3
0 0 0 0 0 0 (1reaq yoeny) sjewnsy - $ juawdinb3 Anjioed Aipune snid
0 0 0 0 0 0 01902 $ 01902 $ Hbs o Auioed Aipune
0 0 0 0 0 0 60°L6T $ 60°L6T $ Hbs o juawdinb3 82185 poo4 snid
0 0 0 0 0 0 €6'€ST $ €6'€ST $ 0 wniwaid Buipjing Anj1oe4 801nIss pood
0 0 0 0 0 0 €9°060'22 $ €9°060°CC $ 0 uonels BuiBrey ajoIyaA 911398|3
0 0 0 0 0 0 1€'789'5C $ 1£'789'Ge $ 0 ainsoou3 Auose
0 0 0 0 0 0 €9°060'22 $ €9°060'CC $ 0 YueL [an4 Arepuodss
0 0 0 0 0 0 €9'655 $ €9'655 $ 3ZLSMM 0 MM ye3 snid
0 0 0 0 0 0 €€'602'SS $ €€'50L'SS $ va o WM=GZT/4S) UOUMS Jajsuel | 79 I0)elsua)
0 0 0 0 0 0 00'TS2'T $ 00TS2'T $ MM dd 0 waishs sdn Buiping
0 0 0 0 0 0 00°058'02 $ 00°098'0¢ $ 10| ed 0 (10014 Jad T UIIN) 1850]D Buoydala L /ered
0 0 0 0 0 0 90'S $ 90§ $ (HXMXx1) N0 0 waisAs 00ZINA
0 0 0 0 0 0 99'G $ 99§ $ Hbs o omy Ai@ /m [e1osswwo sejnbay
0 0 0 0 0 0 S6'Y $ G6V $ Hbs o [eroJaWWo Jejnfioy
0 0 0 0 0 0 99'G $ 99G $ Hbs o 2In085 ‘WaIsAS JopjuLds MaN
0 0 0 0 0 0 9092 $ 9092 $ Hbs o sardoue) Buipjing
0 0 0 0 0 0 §2'909'C $ G2'909'C $ 41 0 pajens|3 0@ Buipeo Bulpjing
0 0 0 0 0 0 00°000'ST $ 00°000'GT $ va o o1y ABiau3 “pig/jeuoneonp3 @331
0 0 0 0 0 0 00'67T'9 $ 006YT'9 $ pasn 1 PeppyY
0 0 0 0 0 0 80'S$ 80'S$ 0 :uonewoIny Buipjing
0 0 0 0 0 0 00°0$ 00°0$ 0
0 0 0 0 0 0 00°0$ 00°0$ 0 Juswade|day Jooy
0 0 0 0 0 0 (1reaq yoeny) ajewnsy - $ 'Spuaxaa P SIUBIN) |[01Aed Je1s A1indas
0 1994 aJenbs 108f0ad elo L
0 1984 a1enbs uoneAouay [e10 |
0 0 0 0 0 0 00°0$ 00°0$ 0
0 0 0 0 0 0 00°0$ 00°0$ 0
0 0 0 0 0 0 00°0$ 00°0$ 0
0 0 0 0 0 0 00°0$ 00°0$ 0
:SuoIIeJR}|\Y/SuUolreAOUSy
0 0 0 1984 81enbg suoNIPPY [e10L
0 0 0 0 0 0 00°0$ 00°0$ 0 (Bueyian ‘autuezzsi ‘oned ‘ay210d)
0 0 0 0 0 0 00°0$ 00°0$ 0
0 0 0 0 0 0 00°0$ 00°0$ 0
0 0 0 0 0 0 00°0$ 00°0$ 0
:suonippy Buiping
0 1994 aJsenbs Buipjing jelo L
0 0 0 0 0 0 00°0$ 00°0$ 0 (BueysanQ ‘auluezza ‘oled ‘ayoiod)
0 0 0 0 0 0 00°0$ 00°0$ 0
0 0 0 0 0 0 00°0$ 00°0$ 0
0 0 0 0 0 0 00°0$ 00°0$ 0
:Buipjing maN
3500 S §T02 1500 S #7102 uonduossg ES NOILONYLSNOD ONIATING
%05'CT %00'0T %05'L %00°'G %05'C %000 N/A 1500 HUN 1500 HUN uondioseg fnuend uondiiasaq way|
ueld JO G IA ueld JO ¥ A ueld JO € IA ueld JO ZIA ueld 4O TIA ueld 40 0 A ST-vT Ad YT-€T Ad nn 0 ‘SHLNOW ‘H19N31 NOILONYLSNOD
6T-8TAd 8T-LTAL LT-9TAS 9T-GTAL ST-VTAd YT-€TAd 00000 :¥31N3ID LSOO 000 :39V3™OV 103r0dd
N o) A UBIssq 0000 :aNN4 0 :39V.1004 34vNDS 103r0dd
6T0Z - STOZ Ad :uoneudoiddy :Ag paredaid HINENIRS\ZE ]
€102 ‘6 AINC k@ Z'GT :UOISIBA W04 ‘FNVN LO3c0Ud
0 *'ON uoIsIAY uonduosaq [e1oads ‘ON 103rodd
2rea :Ag MaInRY [eAIUYIRL SO [euld (san11in 211gnd pue s3I0 211gnd 1dsox3) SININLHVYCIA 11V HO4 € - dID

40



640 9 abed

VA ‘Aluno) oduusH ‘€10z WbuAdod

0 0 0 0 0 0 (Ire33@ yoeny) srewnsy - $ pooyoquybIaN Sied
0 0 0 0 0 0 (reaq yoeny) sjewnsy - $ punoiBAeld ied
SHJed uollesaldny
0 0 0 0 0 0 (Iresaq yoeny) sjewnsy - $ s)0e13U0D djeUedes
0 0 0 0 0 0 LTLTE $ LTLTE $ AD 0 [eAOWaY [10S pajeulweIuo)
0 0 0 0 0 0 00'¥5¥'E $ 00¥Sv'e $ 1500 Aloyeioqe snid
0 0 0 0 0 0 (1reeq yoeny) srewinsy - $ uontjowsq ays snid
0 0 0 0 0 0 122 $ et $ uojes 0 leAoway Yue L punoabiapun
0 0 0 0 0 0 'S $ ¥ $ Hbs o JuBWIRYeqY PION
0 0 0 0 0 0 10°6L $ T06L $ punod 0 894 [esodsi@
0 0 0 0 0 0 we $ e $ Hbs o SA0BLING JAYIO
0 0 0 0 0 0 4 $ vrS $ Hbs 0 80BNS [N
Jjuawisleqy luled pesT
0 0 0 0 0 0 ¥0°0§ $ 00§ $ AD 0 83 [esodsig
0 0 0 0 0 0 89'6 $ 896 $ Hbs o BUBIGUIBIA JOOY
0 0 0 0 0 0 ot'er $ orer $ 41 0 Buyseld Jooy
0 0 0 0 0 0 178 $ v $ Hbs o Bufied
0 0 0 0 0 0 509 $ S09 $ Hbs 0 1004
Juswiareqy so1ssqsy
0 0 0 0 0 0 (reaq yoeny) sjewnsy - $ “IBIA 01peY 10BIU0D ‘WRISAS oIpey
0 0 0 0 0 0 05°22T'e $ 0g/2T't $ MY id ‘va 0 19500 duoydajaL/ereq WalsAS SdN
0 0 0 0 0 0 00'TS2'T $ 00TSC'T $ vi o0 9]0/B9/M BJBWED/WOdIRIU] A3 J00Q
0 0 0 0 0 0 GE'ZSS'Y $ GETSS'Y $ va o S19peay pied Jyonay
0 0 0 0 0 0 GE'ZSS'Y $ GETSSY $ va o0 S19peay pieD MaN
0 0 0 0 0 0 8y'9v.L'0T $ 8yovL'oT $ Pasn 41 PappY 1500 WaIsAS snid
0 0 0 0 0 0 170 $ L¥0 $ Hbs o 3]0ed/M WaJSAS $5300Y J00Q
0 0 0 0 0 0 LT°150'G $ LT°L50'G $ pasn 41 PappY 1500 snid
0 0 0 0 0 0 190 $ 190 $ Hbs o 81qea/m waisAs A1noag Buiping
0 0 0 0 0 0 8879 $ 88%9¢ $ [0V 0 (an0qy "ou| 81geD) WAISAS 340010 dI
0 0 0 0 0 0 N [%00°0€ 9%00°0€ ppv ‘waisAs paseq di
0 0 0 0 0 0 27'698'c $ 2v'698'c $ 1500 snid
0 0 0 0 0 0 920 $ 920 $ Hbs 0 8]0/B0/M WBISAS 02181/ d
0 0 0 0 0 0 N [%000€ %00°0€ ppY ‘waisAs paseq di
0 0 0 0 0 0 €V'L65'Y $ EvL6SY $ 1500 WiaisAS snjd
0 0 0 0 0 0 62'282'c $ 6ce8ee $ elawe) Bojeuy 'va 0 (ALDD) waisAs soue||1oAINS 03PIA
0 0 0 0 0 0 92'9 $ 929 $ 41 0 2INM)INJISEIU| 81gBD 8BNS HO 1SBOW0D
0 0 0 0 0 0 LT%89 $ LT¥89 $ va o uore[elsul waisAS AL SOI4/910eD
SWalSAS 1ay10
0 0 0 0 0 0 00'TS2'T $ 00TSC'T $ Pasn 1 PappY ‘8dIAed 'V 0 Buriip preog sbesssnl [enbia
0 0 0 0 0 0 05°212'S $ 09212'S $ Pasn 41 Pappy ‘IAed V3 0 §103U0D/BULIIN WBISAS punos
0 0 0 0 0 0 05°22T'e $ 0g./2T't $ Pasn 31 PappY ‘8dIAeAd 'V 0 $103U0D/BULIIA 10303(01d
0 0 0 0 0 0 00%€8 $ 00v€8 $ Pasn 41 PePPY ‘ALY 0 BULIMAUNOIN AL UBBIDS el
0 0 0 0 0 0 £T'69Y $ €69 $ pasn J1 peppy ‘eIBWED ‘Y3 0 Buijged walsAS aoue|[1aAINS 03PIA
0 0 0 0 0 0 €9°092 $ €9:092 $ pasn 41 PaPPY 1BINO ‘v 0 Burgedy unpuo Jes/AL 3|qed
0 0 0 0 0 0 £€9°092 $ €9°092 $ PasN 41 PaPPY 1BPINO VI 0 yound/But|qed/Hnpuod erea/ala L
(uawdinb3 104 01205 37944 99S) BuljgeD aanjoniseayu] swalsAs abeljop moT
0 0 0 0 0 0 (Ire3a@ yoeny) erewnsy - $ san|1oed Arelodwa
(3u1] s1y3 3r0ge ¥020S + £020S @NJeA pIa) SLOVH.LNOD ¥INMO
0 0 0 0 0 0 %02 %02 uoleAousy 8dods papwi
0 0 0 0 0 0 N [%05°2T %05°2T sasel|d UoIeAouay 93]3/ydsAl ajdnniy
0 0 0 0 0 0 N |%05L %05'L saseyd joafoid ajdnniy
0 0 0 0 0 0 N [%00°5T %00°'GT Au1oe4 uonusleQ 8indss
0 0 0 0 0 0 N [%00°ST %00'ST uoeAouay Bulp|ing oLoIsIH
0 0 0 0 0 0 N [%00°5T %00°GT palinbay ss300V 81n29S
0 0 0 0 0 0 N |%00°ST %00'GT *11sU0D BuULINQ 8SM JBUMO SnoBUEBYNWIS
0 0 0 0 0 0 N [%00°02 %0002 uofeAOURY ‘[eAowWdY Jalited YAV
0 0 0 0 0 0 N [%00°€ %00'€ 110 BRq ‘003 ‘JeNeys “Bis alld Buipjing A1ayes arjand awstas Al Aobered
0 0 0 0 0 0 900°'G2 9600°'G2
%05'CT %00'0T %05'L %00°'G %05'C %000 N/A 1500 HUN 1500 HUN uondiiosaq Anuend uondiiasaq way|
ueld JO G IA ueld JO ¥ A ueld JO € IA ueld JO ZIA ueld JO TIA ueld J0 0 A ST-¥T Ad ¥T-€T Ad nun _ 0 'SHLNOW ‘HLON3T NOILONYLSNOD
6T-8TAL 8T-LTAd LT-9TAL 9T-GTAL ST-¥TAd ¥T-ETAL 00000 ‘¥3LN3D LSOO 000 '39VIHOV L03r0¥d
A A "NISU0D “IA ubisaq 0000 -anNnnd 0 '39V.L004 I4VNOS L03r0dd
6T0Z - STOZ Ad :uoneudoiddy :Ag paredaid HINENIRS\ZE ]
€T0Z ‘6 AINC :erea Z'ST :UOISIBA wiod ‘FNVN LO3C0Hd
0 *'ON uoIsIAY uonduosaq [e1oads ‘ON 103ro¥d
2rea :Ag MaInRY [eAIUYIRL SO [euld (san11in 211gnd pue s3I0 211gnd 1dsox3) SININLHVYCIA 11V HO4 € - dID

41



640 £ abed

VA ‘Aluno) oduusH ‘€10z WbuAdod

0 0 0 0 0 0 %0T %0T - $ Kouabnuod ainuing
0 0 0 0 0 0 8G°€E $ 8g€e $ Hbs o 2LOISIH
0 0 0 0 0 0 8G°€E $ 89€e $ Hbs o 3In93S
0 0 0 0 0 0 9€°€e $ ogee $ Hbs o Kreiqi
0 0 0 0 0 0 61T $ 2TT $ Hbs o 9010 doys
0 0 0 0 0 0 96'%Z $ 967 $ Hbs o 30130 UoHRASILIWPY
aanjuang
INIWNdINOT ® STINLXIA FINLINGNS - 01205
0$ 0$ 0$ 0$ 0$ 0$ (60£0S) S1SOD 103r0dd ¥3HLO V101
0 0 0 0 0 0 00°000'52 $ 00000'5Z $ vi o0 e[e9 Buiuado puelo
0 0 0 0 0 0 00°000'ST $ 00°000'ST $ va o0 Bujusdo pueo
0 0 0 0 0 0 00°000'G $ 00000'G $ vi o0 Bursfealgpuno.9 - saILOWaIeY
0 0 0 0 0 0 990 $ 990 $ Hbs o abelois Arelodwa |
0 0 0 0 0 0 YE0TT $ vEOTT $ va o uawdinbz
0 0 0 0 0 0 19'86T $ 19861 $ va o0 uonels swaisAs
0 0 0 0 0 0 G128 $ GLz8 $ vi o0 8|doad Ja1eais 10 TG
0 0 0 0 0 0 Y€0TT $ vEOTT $ va o 81doad 05 0L TT
0 0 0 0 0 0 05'59T $ 05591 $ vi o0 8|doad 0T 01 T ‘s1s0D Buino
0 0 0 0 0 0 €80 $ €80 $ Hbs 0 Buiues|o Buipjing
0 0 0 0 0 0 [sraara $ SevIe $ SYWON 0 3J01YaA UOIINLISUOD
0 0 0 0 0 0 v€'59Y $ eSOy $ SUWON 0 ues| ‘auoydajaL ‘1amod s|rel L
0 0 0 0 0 0 10869 $ 10869 $ SO 0 BUINOA “J3]1ea L 91O UOIINLISUOD
0 0 0 0 0 0 128y $ T1C8Y $ va o 934 IwIdd doueNU LOAA
0 0 0 0 0 0 slewns3y 0 80UBUBJUIBI UMET]
0 0 0 0 0 0 slewnsy 0 sii1g 91199]3 buipjing
0 0 0 0 0 0 slewns3y 0 siig d/se9 buipiing
0 0 0 0 0 0 6000 $ 6000 $ 03$ 394 Nwiad Buiping
0 0 0 0 0 0 00°000'52 $ 00000'5Z $ 80UBMO|IV 'V3 0 $934/UOIR|[eISU] 8DIAIBS 18MOd
0 0 0 0 0 0 00°005'0T $ 00°005'0T $ 80UBMO|IV V3 0 $934/UOIe|[BISU| BDIAIBS SeD
0 0 0 0 0 0 07'569'0TE $ 0r'S89'0TE $ 45 000'00T< ‘BpIg ‘'V3 0 884 UONOBUOD 18MaS “JB1BIN .7
0 0 0 0 0 0 G9'60€'TEC $ G9'60€'TEC $ 45 000'00T< BpIg 'V 0 894 UOIIBUUOD JSYeM “BIIN ..
0 0 0 0 0 0 G/'299'88 $ G.299'88 $ vi o0 884 UONJBUOD 18MBS “JB1BIN .2
0 0 0 0 0 0 G5'v.€'99 $ G5v.E'99 $ va o 894 UOIOBUUOD JoYeM “JBIBIN ., T
0 0 0 0 0 0 SY'E0L'YY $ SYeoL'vy $ vi o0 894 UONIBULOD JBMBS “J818N ..2/T T
0 0 0 0 0 0 GE'BEY'EE $ gegev'ee $ va o0 934 UOI9BUUOD 13l ‘131N ,.2/T T
0 0 0 0 0 0 GE'BEY'EE $ gegev'ee $ va o0 884 UONVBUUOD UoNebL| “JBIBIN L 2/T T
0 0 0 0 0 0 8E'EVS $ 8EEVS $ va o SJUBLUASILIBAPY
0 0 0 0 0 0 fAsp% 24 $ I5ve $ (s188Ys 0/<)18S 0 j09f01d 4S 000'5€<
0 0 0 0 0 0 T0'€9T $ TO€9T $ (s193ys 02-G€) 1S 0 108(01d 4S 000°0T<
0 0 0 0 0 0 89'80T $ 89'80T $ (s198ys GE>)18S 0 j09[01d 4S 000°0T>
sjusawndoQ pig
0 0 0 0 0 0 %ST %ST Aauabunuo) ‘uononiisuo) uoneAousy
0 0 0 0 0 0 %0T %0T :Aouabunuo) ‘uonoaNIISUOD MaN
Aausbunuo) uonanaisuod
SASNIdXT ® S1S0D 103r0dd 93HLO - 60205
0 0 0 0 0 0 (1reeq yoeny) srewinsy - $ ‘Av3IHY3A0 - 80205
0 0 0 0 0 0 (11e13@ yoeny) srewnsy - $ IVIGILVIN 103d1d - 20205
0 0 0 0 0 0 (11e13@ yoeny) erewnsy - $ ININGINO3T 1O3d1d - 90205
0 0 0 0 0 0 (1reeq yoeny) srewinsy - $ Joav1 Lo3d1d - 50205
0$ 0$ 0$ 0$ 0$ 0$ (#0£0S) NOILONY.LSNOD TVLOL
0 0 0 0 0 0 19 Yoeny) slewnsy - $ Auno “pied
0 0 0 0 0 0 1eJad Yoeny) aewnsy - $ Ajunwwiod ied
%05'CT %00'0T %05'L %00°'G %05'C %000 N/A 1500 HUN 1500 HUN uondiiosaq Anuend uondiiasaq way|
ue|d 40 G IA ue|d J0 7 JIA ue|d J0 € JA ue|d J0 Z JIA ue|d J0 T IA ue|d 40 0 JA ST-vT Ad YT-€T Ad nn 0 'SHLNOW ‘HLON3T NOILONYLSNOD
6T-8TAL 8T-LTAd LT-9TAL 9T-GTAL ST-¥TAd ¥T-ETAL 00000 ‘¥3LN3D LSOO 000 '39VIHOV L03r0¥d
N o) A UBIssq 0000 :aNN4 0 :39V1004 FHVNOS 103rodd
6T0Z - STOZ Ad :uoneudoiddy :Ag pasedald INIWLEVY43Ia
€10z ‘6 AInC :ere@ :UOISI3A W04 ‘FNVN LO3C0Hd
0 *'ON uoIsIAY uonduosaq [e1oads ‘ON 103ro¥d

9red

:Ag MaIASY [BD1UYda )L SO [euld

(samnn a11and pue s34oAA d11and 1dsax3) SININLYVYCIA 11V 404 € - dID

42



6 40 g abied

VA ‘Aluno) oduusH ‘€10z WbuAdod

0 0 0 0 0 0 - $ sbe] 7 juswdinbg Q14y
0 0 0 0 0 0 - ¢ sfesaydiiad
0 0 0 0 0 0 - $ aJemyos Juawabeue|y Areiqi
0 0 0 0 0 0 - $ 19AJ3S ‘sieindwo)
0 0 0 0 0 0 - $ ubisaq 7 SWasAS yiomBN
0 0 0 0 0 0 - ¢ 300gajoN 7% dopyseq ‘sieindwo)
Ov.L Areaqin
0 0 0 0 0 0 (I1e18@ yoeny) alewns3y 14-dn 3J21ya A snieseddy a4
0 0 0 0 0 0 (11e32@ Yoeny) srewns3y 3191YaA ‘sneseddy a4
0 a4
0 0 0 0 0 0 (1re1e@ yoeny) ajewns3y yswdinb3 punoibAe|d
Syjded % Uolealdsy
0 0 0 0 0 0 (Ire1e@ yoeny) ajewnsy - ¢ Jayo ‘wswdinbg A/
0 0 0 0 0 0 00°000°€ $ 00000€ $ vi 0 18IndwoD Wooy 80usIBU0D
0 0 0 0 0 0 00'008'T $ 00°008'T $ vi 0 abessa|Al Juswaounouuy Buisold
0 0 0 0 0 0 00°000°2T $ 00000CT $ 1500 WialsAs snid
0 0 0 0 0 0 00'000'G $ 00°000'S $ vi o pieog abessaln |enbia
0 0 0 0 0 0 00°005'€ $ 0000S'€ $ vi 0 eJaWeD Juswindoq
0 0 0 0 0 0 00°000'8T $ 00°000'8T $ vi o0 LY 90UB13JU0D 9B.IET ‘92UBIB4UOD 0IPIA
0 0 0 0 0 0 00°000°2T $ 00000CT $ va 0 Uy 89UBIBJUOD |[BWIS ‘8IUBIBJUOD OBPIA
0 0 0 0 0 0 00°00S $ 00005 $ v3a (AL 10211Q) 19A1999Y 1S [eNBIQ
0 0 0 0 0 0 00009 $ 00009 $ vi 0 Jlakeld ao/ana
0 0 0 0 0 0 00°00S'€ $ 00°00S'€ $ vi o0 wigisAs auoydoul|A SsalaIIM
0 0 0 0 0 0 00°00S'T $ 0000S'T $ 1500 WialsAs snid
0 0 0 0 0 0 00°00€ $ 0000 $ vi o0 auoydoudIN paxiq
0 0 0 0 0 0 00°000'G $ 00000'G $ vi 0 wooy BunssN ‘waishs punos AV
0 0 0 0 0 0 00°000'C $ 000002 $ vi 0 W00y 80URIBJU0D ‘WBISAS punos A/
0 0 0 0 0 0 000007 $ 00°000'% $ vi 0 uswinT 000w *1030801d peaylano
0 0 0 0 0 0 00008'T $ 00008'T $ V3 W2 Jey} J3J[ewsS ‘AL QO UsIS Jel4
0 0 0 0 0 0 00°00S'€ $ 0000S'€ $ va o0 .2y ueyy 1ebre ‘AL 4O usalds 18l
wswdinbg AV
0 0 0 0 0 0 6€'8TL $ 6£8TL $ 20uspIsaYy V3 30UBPISaY 10} BOUBMO| |V
0 0 0 0 0 0 00000'T $ 00000'T $ puegpeolg "ON VI 0 90IAISS ssauisng SOI4/iseawod
0 0 0 0 0 0 §9'88¢ $ 5988 $ Hod'va 0 901A8Q Jad ‘U0NBUL0D NV
0 0 0 0 juawdinb3 »JomeN
0 0 0 0 0 0 190 YoeNY) alewns3 150D dnyuess Bu
0 0 0 0 0 0 1e19@ YoeNy) arewns3 J8Y10 ‘sal
0 0 0 0 0 0 009¢€€ $ 009ge $ V3 L00Z 0id 83140 SIN ‘a1emyos
0 0 0 0 0 0 00008 $ 00008 $ v3a Jauueas 1e8ys dopisea
0 0 0 0 0 0 0000L'2C $ 0000LC $ v3a 18)ulld 10]0D YI0MIsN
0 0 0 0 0 0 00629 $ 00629 $ v3a Jajuid Jojod dopisaa
0 0 0 0 0 0 00966 $ 00966 $ v3a I3)ulid J3se] Mg HIoMIsN
0 0 0 0 0 0 00°62S $ 0062 $ v3a J8uNd Jsse] Mg dopissd
0 0 0 0 0 0 00°000°0T $ 00000'0T $ v3a Jaindwo) Janles
0 0 0 0 0 0 00°00%'2 $ 00°00v'C $ v3a J13Indwod %00g2IoN
0 0 0 0 0 0 00002'T $ 00002'T $ V3 Jaindwo) dopise@
wswdinb3 s8ndwo)
0 0 0 0 0 0 S€0 $ Gg0 $ 14 bs *081|NI/abeI01S/8SN0YBIB AN
0 0 0 0 0 0 N | 00°00% $ 00°00% $ 95U3DIT 72 18SpUEBH SPPY wajsAs auoydajaL dIOA
0 0 0 0 0 0 00°0ST $ 000ST $ v3a JaspueH ‘aja L [enbia
0 0 0 0 0 0 T $ 2T $
0 0 0 0 0 0 6.0 $ 6L0 $ 45 000'0Z 3sT/44 bs juawdinb3 -apaL renbia
0 0 0 juswdinb3 suoydsja )
0 0 0 0 0 0 (jrere@ yoeny) srewnsy - ¢ SHI0M 211gnd ‘[e19ads wswdinbg
0 0 0 0 0 0 190 Yoeny) sjewnsy - $ NV ‘[e103ds Juswdinb3
0 0 0 0 0 0 19Q Yoeny) srewnsy - ¢ Anpeoads ‘uswdinbg
0 0 0 0 0 0 (Ireeq yoeny) srewinsy - $ [elaua9 quswdinbg
juswdinb3
%05°CT %00°0T %09°L %00°S %05°C %000 N/A 1s0D Hun 1s0D Hun uondiiosaq Anuend uondioseq Wl
Ueld J0 G 1A Ueld JO ¥ IA Ue|d J0 € IA Ueld 0 2 1A Ueld J0 T IA Ueld 0 0 1A ST-¥T Ad YI-€T Ad uun _ 0 ‘SHLNOW ‘HLON3T NOILONYLSNOD
6T-8TAd 8T-LTAd LT-9TA 9T-GTAS ST-VTAd YI-€TAd 00000 -d3LN3D 1S0D 000 ‘3OVIYIV LO3r0™d
_ RS A N1suod “IA ubisaq 0000 -aNn4d 0 '39V.L004 I4VNOS L03r0dd
6T0Z - STOZ Ad :uoneudoiddy :Ag pasedaid :1ININLYVd3a
€102 ‘6 >_:n. @¥ed C'GT (UOISISA Wiiog ‘JANVN LD3r0dd
0 'ON uoIsiney uonduosaq [e1oads ‘ON L123royd

#ed kg maInsY [BOIULIRL SO [euld (samnN a1jand pue s3I0AA 211gnd 1daox3) SININLYVEIAA TV ¥OH €- dID



640 6 abed

VA ‘Aluno) oduusH ‘€10z WbuAdod

0$ 0$ 0$ 0$ 0$ 0$ S1S0OD 103rodd 1v10oL
0$ 0$ 0$ 0$ 0$ 0$ (0T208) SFUNLXI4 ® FUNLINYNS TVLOL
0 0 0 0 0 0 or'8 $ orsg $ Hbs o SuoN8[|0D parelfalul % SAOIA ‘8I01S
0 0 0 0 0 0 662 $ 662 $ Hbs o 1500 AuIssa00.d >joog
0 0 0 0 0 0 vi 0 sawnjoA paldsfold ‘uonos|jo Areiqi
0 0 0 0 0 0 2L85 $ 2.8 $ (4S 1oAY APY) 14 bS 0 MaN ‘uona’||o9 Areiqr
uonoa|jo Areiqi
0 0 0 0 0 0 - $ wialsAs auoydajal dIOA
0 0 0 0 0 0 - $ SIapeay ‘uoIelIoS ‘[0J3u0D AlojuaAu|
%08°CT %00°0T %08'L %00'S %0S°C %000 N/A 1500 HUN 1500 HuN uondiiosaq Anuend uondiiossg way|
Ueld J0 G 1A Ueld JO ¥ IA Ue|d J0 € IA Ueld 0 2 1A Ueld J0 T IA Ueld 0 0 1A ST-¥T Ad YT-€T Ad un _ 0 ‘SHLNOW ‘HLON3T NOILONYLSNOD
6T-8TAd 8T-LTAd LT-9TA 9T-GTAS ST-VTAd YI-€TAd 00000 ‘"¥3LN3D LSOO 000 ‘3OVIYIV LO3r0™d
es A "N1suod “IA ubisa@ 0000 -aNn4d 0 '39V.L004 I4VNOS L03r0dd
6T0Z - STOZ Ad :uoneudoiddy :Ag pasedald :INJNLYVd4aa
€102 ‘6 >_:n. @¥ed C'GT (UOISISA Wiiog ‘JANVN LD3r0dd
0 'ON uoIsiney uonduosaq [e1oads ‘ON L123royd
9 :Ag MaInRY [eAIUYIRL SO [euld (san11in 211gnd pue s3I0 211gnd 1dsox3) SININLHVYCIA 11V HO4 € - dID

44



CIP-4 Departmental Operating Costs (additional costs)
FY 2015 - 2019

Project Name: Fund: 0000
Project No.: 00000 Cost Center: 00000
Department Name:
New (Added) SF: 0

Personnel

Benefits = 23.82% (7.65% FICA+1.19%
Enter No. Persons LIFE+14.98% VRS) + $6,849 Health Insurance

For Each Position Description Pay Grade Pay Scale Totals

o

Personnel Total

position 1
position 2
position 3
position 4
position 5
position 6
position 7
position 8

[eNeNoNeNoNoNoNe}
P P P P PP PP

'
P P P PP PP R P

Contractual Services Total

detail if applicable
detail if applicable
detail if applicable

P PP

Utilities Total

detail if applicable
detail if applicable
detail if applicable

& A AP

Materials, Supplies Total

detail if applicable
detail if applicable
detail if applicable

© P AP

Capital Outlays Total

detail if applicable
detail if applicable
detail if applicable

@ B AP

Other Total

detail if applicable
detail if applicable
detail if applicable

@ & AP

Combined Total $
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CIP-4 General Services Operating Costs (basic costs)

FY 2015 - 2019

Project Name:
Project No.:
Department Name:
New (Added) SF:

Select Building Type:

Fund: 0000
00000 Cost Center: 00000

0

A
Create Report

Building Type
A <10,000 SF, Single Occupancy, Residential Grounds, Low Level Security
Examples: Fire Stations, Group Homes, Small Libraries, Utility Buildings
Contractual Services (Maintenance/Ops) $ 2.09 0 $
Utilities $ 2.92 0 $
Materials/Supplies $ 0.53 0 $
Associated Capital Expenses $ 0.25 0 $
Security $ 0.70 0 $
Total $ 6.49 $
B >10,000 SF, Medium Usage, Commercial Grounds, Medium Security, Non Std. Hours
Examples: Large Office Buildings, Libraries, Courthouses, Schools.
Contractual Services (Maintenance/Ops) $ 2.72 0 $
Utilities $ 3.61 0 $
Materials/Supplies $ 0.58 0 $
Capital Outlays $ 0.31 0 $
Security/Other $ 0.77 0 $
Total $ 7.99 $
C >10,000 SF, High Usage, Commercial Grounds, High Security, Non Std. Hours
Examples: Safety Buildings, Nursing Homes, Jails, Data Processing
Contractual Services (Maintenance/Ops) $ 3.34 0 $
Utilities $ 4.03 0 $
Materials/Supplies $ 0.69 0 $
Capital Outlays $ 0.39 0 $
Security/Other $ 0.89 0 $
Total $ 9.34 $
D Surface Parking Lots & Drives
Contractual Services (Maintenance/Ops) $ 0.24 0 $
Utilities $ 0.21 0 $
Materials/Supplies $ 0.05 0 $
Capital Outlays $ 0.05 0 $
Security/Other $ 0.10 0 $
Total $ 0.65 $
E Parking Decks and Ramps
Contractual Services (Maintenance/Ops) $ 0.35 0 $
Utilities $ 0.21 0 $
Materials/Supplies $ 0.07 0 $
Capital Outlays $ 0.07 0 $
Security/Other $ 0.22 0 $
Total $ 0.92 $
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CIP-4 Combined General Services and Department Operating Cost (total)
FY2015-2019

SUBMIT THIS SHEET FOR GENERAL SERVICE'S REVIEW FOR ALL HABITABLE BUILDINGS

Project Name: Fund: 0000
Project No.: 00000 Cost Center: 00000
Department Name:
New (Added) SF: 0

Building Type Description General Services Department Total

A <10,000 SF, Single Occupancy, Residential Grounds, Low Level Security
Examples: Fire Stations, Group Homes, Small Libraries, Utility Buildings

Personnel $ -3
Contractual Services $ - % - $
Utilities $ - $ - $
Materials, Supplies $ - $ - $
Capital Outlays $ - $ - $
Other $ - 3 - $
Total $ - % - 8
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County of Henrico, Virginia
Data Entry Form for the Automated CIP System
Project Cost Estimate Worksheet
(Substitute CIP - 3)
For Feasibility /Program Study

Department: Review Date:

Division:

Project Name:

Project Number: Cost Center Number:

A Feasibility/Programming Study is needed for this project. The estimated professional fees and
related costs for this work are $ , based on an estimated total cost for the entire
project of $
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Instructions for Preparing the Expenditure/Revenue Source/Operating Costs
CIP -4

The CIP - 4 provides a summary of information calculated in the CIP -3. All financial estimates for the
plan years must match the CIP - 3 Project Cost Estimate Worksheet. If the CIP - 4 does not match the
CIP - 3 Project Cost Estimate Worksheet, attach a memo explaining the differences.

To begin entering information for the Financial Schedule (CIP - 4), from Main Menu, click on CIP - 4.

The next screen displayed is the CIP - 4 data entry form. To update a new record on the database
either use the next or previous arrow tabs or use the find record function.

Data is entered by typing the appropriate information in the data box and pressing the return key. The
program will move automatically to the next point of entry after each entry is made. If you encounter
an error at any point during the entry process, prior to moving to a new record, use the mouse to move
back to the area in error and type the correct information. The program automatically saves the record
as you move to the next record or the record can be saved by clicking on the “Save Record” icon.

Explanations for the information requested are listed in detail as follows:
EXPENDITURES:

PROJECT NO: No entry is necessary. The assigned project number for the specific project will be
completed from the CIP - 2 file.

PROJECT NAME: No entry is necessary. The assigned project name will be completed from the CIP
- 2 file.

COST CENTER: No entry is necessary. The assigned cost center for the specific project will be
completed from the CIP - 2 file.

DEPARTMENT: No entry is necessary. The assigned department for the specific project will be
completed from the CIP - 2 file.

NOTE:Data must match figure(s) from the FUTURE COSTS WITH INFLATION FACTOR
APPLIED Section of the CIP - 3 Worksheet Report.

PLANNING/DESIGN: Enter the planning and design costs for the appropriate year of the five year
capital plan.

LAND: Enter the land costs for the appropriate year of the five year capital plan.

SITE IMPROYV./UTIL.: Enter the improvement costs for the appropriate year of the five year capital
plan.

CONSTRUCTION: Enter the construction costs for the appropriate year of the five year capital plan.
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DIRECT EQUIPMENT: Enter the direct equipment costs in the appropriate year of the five year
capital plan.

DIRECT MATERIAL: Enter the direct materials costs in the appropriate year of the five year capital
plan.

OTHER PROJECT COSTS: Enter any other project costs plus the data from the FUTURE COSTS
WITH INFLATION FACTOR APPLIED Section, Contingency area on the CIP - 3 Worksheet Report.
Enter the amount for Contingency in "NOTES" field. Also define any other costs in "NOTES" field.

FURNITURE AND FIXTURES: Enter the furniture costs for the five-year capital plan.

TOTAL: No entry is necessary. This field will calculate automatically.

TOTAL 5YRS: No entry is necessary. This field will calculate automatically. (i.e. TOT1 + TOT2
+ TOT3 + TOT4+ TOTS).

TOTAL TO DATE: Enter the total dollars appropriated for this project.
FUTR: Enter any estimated expenditures for future years.

TOTAL: No entry is necessary. This field will calculate automatically. (TOT5SYRS + TODATE +
FUTR).

SOURCE OF FUNDING (REVENUE SOURCES):
GENERAL FUND: Enter the amount of General Fund Revenue funding for the specific project.

OTHER LOCAL REVENUE: Enter the amount of Other Local Revenue funding for the specific
project.

FEDERAL REVENUE: Enter the amount of Federal Revenue funding for a specific project.
STATE REVENUE: Enter the amount of State Revenue funding for a specific project.

LOTTERY/STATE CONST: Enter the amount of the Lottery/State Construction funding for a
specific project.

OTHER: Enter the amount of Other funding for a specific project. If funding source is from gasoline
tax, enter the word "GAS" in "NOTES" field. If funding source is from "VPSA", enter the word
"VPSA" in "NOTES" field.

TOTAL FY 1-5: No entry is necessary. These fields will calculate automatically.
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EXP. NOTES: A space for a brief note is provided if applicable. Enter the amount for Contingency in
the "NOTES" field. Also define any other costs in the "NOTES" field.

REV. NOTES: A space for a brief note is provided if applicable. If funding source is from gasoline
tax, enter the word "GAS" in the "NOTES" field. If funding source is from "VPSA", enter the word
"VPSA" in the "NOTES" field.

The form will automatically move to the Next Record. After completing the information on this
screen, you can preview report or exit data entry form. Prior to and during construction, operating
costs often begin to be incurred. These costs are separate and not a part of the project costs.

Please note that all operating costs, which are shown here, are for information purposes only and must
be shown for the budget year with your regular operating budget requests as a classification "D".

OPERATING COSTS:

This section of the CIP-4 is to be updated utilizing the CIP-4 Combined Operating Costs tab on
the CIP-3 Excel workbook. This worksheet combines General Services’ estimates of operating costs
with the estimates of the department’s operating costs. Refer to directions for completing the CIP-4
operating expenses spreadsheets under the CIP-3 section of the manual if this has not been updated.

PERSONNEL COST: Enter the anticipated Personnel - Benefits related to the project for the
appropriate year of the five year plan, regardless of the year of completion of the project.

CONTRACT SVRS: Enter the anticipated Contract Services related to the project for the appropriate
year of the five year plan, regardless of the year of completion of the project.

UTIL. INS. MISC.: Enter the anticipated Utilities - Ins. -Misc. related to the project for the
appropriate year of the five year plan, regardless of the year of completion of the project.

MATERIALS, SUPPLIES: Enter the anticipated Materials - Supplies related to the project for the
appropriate year of the five year plan, regardless of the year of completion of the project.

CAPITAL OUTLAYS: Enter the anticipated Capital Outlays related to the project for the appropriate
year of the five year plan, regardless of the year of completion of the project.

OTHER: Enter any Other anticipated operating costs related to the project for the appropriate year of
the five year plan, regardless of the year of completion of the project.

TOTAL BY YEAR: No entry is necessary. These fields will calculate automatically.

TOTAL FY 1-5: No entry is necessary. This field will calculate automatically. (i.e. TOT1 + TOT2
+ TOT3 + TOT4 + TOTS).

PRIOR YRS APPRO: Enter the operating costs appropriated to date for this project.

FUTR. EXP: Enter any projected operating costs to be incurred during the construction period only,
which extends beyond the five-year period.
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TOTAL ALL YEARS: No entry is necessary. This field will calculate automatically. (TOTSYRS +
TODATE + FUTR).

NOTES: A space for a brief note is provided if applicable.

All totals will be calculated and displayed and at this point a message will display at the bottom of the
screen. Verify that the total on the CIP - 4 form match the totals on the CIP - 3. In order to exit this
file, click on exit key to return to the Master Menu. Then click the “Exit” key to quit CIP Program
Master Menu.

Printing the Expenditures/Revenue/Operating Costs (CIP - 4)
Be sure you are in the CIP - 4 form. Click the “Preview” key for a preview of the reports. After

previewing the report, click “Close”. This will return you back to the CIP - 4 form; to print, click the
“Print Report” icon.
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Find Record

Save Record

Preview CIP 4

Print CIP 4
By Project

Print CIP 4
By Dept

Exit

County of Henrico, Virginia

Expenditures/Revenues/Operating Costs

CIP-4

Project No.:

EXPENDITURES:
Planning/Design:
Land:

Site Improve./Util.:
Construction:
Direct Equipment:
Direct Material:
Other Proj. Costs:
Furn./Fixtures:
Total By Year

SOURCE OF FUNDING:
General Fund:

Other Local Revenue:
Federal Revenue:

State Revenue:

G.0. Bonds-Educ-2005:
G.0. Bonds-Gen-2005:
Lottery/State Const:

Other:

Total By Year

OPERATING COSTS:
Personnel Cost:
Contract Svrs:

Util., Ins., Misc.:
Materials, Supplies:
Capital Outlays:

Other:

Total By Year

Exp. Notes

Cost Center No: |:| Department: |

FY1

Name: |

FY2 FY3

FY4

FY5
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Record
County of Henrico, Virginia
General Project Information
CIP-2

Project Number: | 06215 Project Name: | Meadow Farm Museum Kitchen |
Cost Center: | 23999 | Department: | Recreation & Parks | Department Priority:
Fund: | 2101 Fund Name: ‘ Capital Project Fund ‘ Fiscal Year: | 2015 |
Revenue Source: \ General Fund \ Type: | Building (New) \

Magisterial District: | Brookland |

Location:
| 3400 Mountain Road |

Description and Scope:

Design and construction of an exterior kitchen with storage for the farmhouse to be used for
19™ century museum cooking demonstrations. The 722 square foot building would be a two
story structure featuring a large Rumford type fireplace and bake oven on the first floor. The
second floor area would be an unfinished storage area. The building would utilize natural
lighting, heart pine flooring, plaster walls, a shake roof, and be a design typical of the period.

Purpose and Need:

Continued development of Meadow Farm as a living history museum. Research has determined
that this addition is applicable to the period and the original property. The purpose of this project
would be the re-creation of a historical farm and construction of a plantation style kitchen that
would be utilized by staff to provide interpretive living history programming.

History and Current Status:

In the past five years, this project has been submitted as follows: FY14 - year 1 - $270,396,
FY13 - year 1 - $258,505, FY12 - year 1 - $256,916, FY11 - year 1 - $245,408, and FY10 -
year 1 - $242,596. Currently, preliminary drawings are in the process of being completed.

Prior Year FY14 Prior Year 8 Prior Year $270,396
Request Year: Priority: Funding Request:
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CIP-4 Departmental Operating Costs (additional costs)

FY 2015 - 2019

Project Name: Meadow Farm Museum (Kitchen)
Project No.: 06215
Department Name: Recreation & Parks
New (Added) SF: 722

Enter No. Persons
For Each Position

Personnel

Fund: 2101
Cost Center: 23999

Description

Benefits = 23.82% (7.65% FICA+1.19%
LIFE+14.98% VRS) + $6,849 Health Insurance

Pay Grade

Pay Scale

Totals

[N

Personnel Total

35,760

OO OO OO O

Recreation Instructor
position 2
position 3
position 4
position 5
position 6
position 7
position 8

Contractual Services Total

12

P P P P PP PP

23,349

P P P PP PP R P

35,760

detail if applicable
detail if applicable
detail if applicable

Utilities Total

P PP

detail if applicable
detail if applicable
detail if applicable

Materials, Supplies Total

& A AP

detail if applicable
detail if applicable
detail if applicable

Capital Outlays Total

© P AP

detail if applicable
detail if applicable
detail if applicable

Other Total

& B B|P

detail if applicable
detail if applicable
detail if applicable

Combined Total

©H & AP

62,960
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CIP-4 General Services Operating Costs (basic costs)

FY 2015 - 2019

Project Name: Meadow Farm Museum (Kitchen) Fund: 2101
Project No.: 06215 Cost Center: 23999
Department Name: Recreation & Parks
New (Added) SF: 722

Select Building Type:

A
Create Report

Building Type
A <10,000 SF, Single Occupancy, Residential Grounds, Low Level Security
Examples: Fire Stations, Group Homes, Small Libraries, Utility Buildings
Contractual Services (Maintenance/Ops) $ 2.09 722 $ 1,509
Utilities $ 2.92 722 $ 2,108
Materials/Supplies $ 0.53 722 $ 383
Associated Capital Expenses $ 0.25 722 $ 181
Security $ 0.70 722 $ 505
Total $ 6.49 $ 4,686
B >10,000 SF, Medium Usage, Commercial Grounds, Medium Security, Non Std. Hours
Examples: Large Office Buildings, Libraries, Courthouses, Schools.
Contractual Services (Maintenance/Ops) $ 2.72 722 $ 1,964
Utilities $ 3.61 722 $ 2,606
Materials/Supplies $ 0.58 722 $ 419
Capital Outlays $ 0.31 722 $ 224
Security/Other $ 0.77 722 $ 556
Total $ 7.99 $ 5,769
C >10,000 SF, High Usage, Commercial Grounds, High Security, Non Std. Hours
Examples: Safety Buildings, Nursing Homes, Jails, Data Processing
Contractual Services (Maintenance/Ops) $ 3.34 722 $ 2,411
Utilities $ 4.03 722 $ 2,910
Materials/Supplies $ 0.69 722 $ 498
Capital Outlays $ 0.39 722 $ 282
Security/Other $ 0.89 722 $ 643
Total $ 9.34 $ 6,743
D Surface Parking Lots & Drives
Contractual Services (Maintenance/Ops) $ 0.24 722 $ 173
Utilities $ 0.21 722 $ 152
Materials/Supplies $ 0.05 722 $ 36
Capital Outlays $ 0.05 722 $ 36
Security/Other $ 0.10 722 $ 72
Total $ 0.65 $ 469
E Parking Decks and Ramps
Contractual Services (Maintenance/Ops) $ 0.35 722 $ 253
Utilities $ 0.21 722 $ 152
Materials/Supplies $ 0.07 722 $ 51
Capital Outlays $ 0.07 722 $ 51
Security/Other $ 0.22 722 $ 159
Total $ 0.92 $ 664
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CIP-4 Combined General Services and Department Operating Cost (total)

FY2015-2019

SUBMIT THIS SHEET FOR GENERAL SERVICE'S REVIEW FOR ALL HABITABLE BUILDINGS

Project Name: Meadow Farm Museum (Kitchen) Fund: 2101
Project No.: 06215 Cost Center: 23999
Department Name: Recreation & Parks
New (Added) SF: 722
Building Type Description General Services Department Total
A <10,000 SF, Single Occupancy, Residential Grounds, Low Level Security
Examples: Fire Stations, Group Homes, Small Libraries, Utility Buildings
Personnel $ 35,760 $ 35,760
Contractual Services $ 1509 $ 13,000 $ 14,509
Utilities $ 2,108 $ 5,000 $ 7,108
Materials, Supplies $ 383 $ 8,500 $ 8,883
Capital Outlays $ 181 $ 700 $ 881
Other $ 505 $ - $ 505
Total $ 4686 $ 62,960 $ 67,646
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County of Henrico, Virginia
Data Entry Form For The Automated CIP System
Project Cost Estimate Worksheet
For Feasibility/Programming Study (CIP - 3)

Division: General Services Review Date: 8/1/13

Department: General Services

Project Name: Surplus Property Mgmt Warehouse

Project No: 01234 Cost Center: 16999

A Feasibility/Programming Study is needed for this project. The estimated professional fees
and related costs for this work are $ 125,000 , based on an estimated total cost for the entire
project of $ 6,000,000
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» | Find Record | Save Record | Preview CIP 4 Print CFP 4 | Print CIP 4 Exit
By Project By Dept
County of Henrico, Virginia
Expenditures/Revenues/Operating Costs
CIP-4
Project No.: Name: | Meadow Farm Museum Kitchen
Cost Center No: Department: | Recreation & Parks
EXPENDITURES: FY1 FY2 FY3 FY4 FY5
Planning/Design: 41,274 0 0 0 0
Land: 711 0 0 0 0
Site Improve./Util.: 0 0 0 0 0
Construction: 184,970 0 0 0 0
Direct Equipment: 0 0 0 0 0
Direct Material: 0 0 0 0 0
Other Proj. Costs: 31,930 0 0 0 0
Furn./Fixtures: 13,705 0 0 0 0
Total By Year 272,590 0 0 0 0
SOURCE OF FUNDING: FY1 FY2 FY3 FY4 FY5
General Fund: 272,590 0 0 0 0
Other Local Revenue: 0 0 0 0 0
Federal Revenue: 0 0 0 0 0
State Revenue: 0 0 0 0 0
G.0. Bonds-Educ-2005: 0 0 0 0 0
G.0O. Bonds-Gen-2005: 0 0 0 0 0
Lottery/State Const: 0 0 0 0 0
Other: 0 0 0 0 0
Total By Year 272,590 0 0 0 0
TOTAL TOTAL
FY1-5 PRIOR YRS APPROP FUTR. EXP ALL YEARS
| 272,590 | | 0] | 0] | 272,590 |
OPERATING COSTS: FY1 FY2 FY3 FY4 FY5
Personnel Cost: 0 35,760 35,760 35,760 35,760
Contract Svrs: 0 14,509 14,509 14,509 14,509
Util., Ins., Misc.: 0 7,108 7,108 7,108 7,108
Materials, Supplies: 0 8,883 8,883 8,883 8,883
Capital Outlays: 0 881 881 881 881
Other: 0 505 505 505 505
Total By Year 0 67,646 67,646 67,646 67,646
TOTAL PRIOR YRS APPROP FUTR. EXP TOTAL
FY1-5 ALL YEARS
| 270,584 | | 0] | 0] | 270,584 |
Exp. Notes |
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Capital Improvement Program
FY?2014/15 - FY2018/19 - Fund 21 Capital Projects Fund

Project No: 06215 Project Name: Meadow Farm Museum Kitchen
Department: Recreation Department Priority: 7

Project Type: Building (New) Fiscal Year: 2015

District: Brookland Revenue Source: No Funding Source

Description and Scope

Design and construction of an exterior kitchen with storage for the farmhouse to be used for 19th century museum cooking demonstrations.
The 722 square foot building would be a two story structure featuring a large Rumford type fireplace and bake oven on the first floor. The
second floor area would be an unfinished storage area. The building would utilize natural lighting, heart pine flooring, plaster walls, a shake
roof, and be a design typical of the period.

Purpose and Need

Continued development of Meadow Farm as a living history museum. Research has determined that this addition is applicable to the period
and the original property. The purpose of this project would be the re-creation of a historical farm and construction of a plantation style
kitchen that would be utilized by staff to provide interpretive living history programming.

History and Current Status

In the past five years, this project has been submitted as follows: FY14 - year 1 - $270,396, FY13 - year 1 - $258,505, FY12 - year 1 -
$256,916, FY11 - year 1 - $245,408, and FY10 - year 1 - $242,596. Currently, preliminary drawings are in the process of being completed.

Location
Meadow Farm
Capital Expenditures
FY2015 FY2016 EY?2017 FY2018 FY2019
Planning and Design 41,274 0 0 0 0
Land 711 0 0 0 0
Site Improvements 0 0 0 0 0
Construction 184,970 0 0 0 0
Direct Equipment 0 0 0 0 0
Vehicle Replacement 0 0 0 0 0
Other project Costs 31,930 0 0 0 0
Furniture and Fixtures 13,705 0 0 0 0
Total Request $272,590 $0 $0 $0 $0
Estimated Operating Costs Map
FY2015 $0
FY2016 $67,646
FY2017 $67,646
FY2018 $67,646

FY2019 $67,646

Prior Request Year:

Prior Request Priority: 8
Prior Request Amount: $270,396
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